UBND TINH BAC NINH CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG Y TE Péoc 1ap - Tw do - Hanh phiic
S6: 522/QD-CDYT Bc Ninh, ngay 01 thdng 12 nim 2022
QUYET PINH

Ban hanh H¢ théng quy trinh bio ddm chit lwomg dot 2
Nim hoc 2022 - 2023

HIEU TRUONG TRUONG CAO PANG Y TE BAC NINH

Céin cir Ludt Gido duc nghé nghiép;

Cén cir Quyét dinh s6 1595/2017/0D-BLPTBXH ngay 10/10/2017 ciia BY trudng
Bé Lao déng - Thirong binh va Xd hoi vé viée thanh ldp Truong Cao ddng Y té Béc Ninh;

Cdn cit Thong tw s6 28/2017/TT-BLPTBXH ngay 15/12/2017 ciia B6 Lao déng -
Thuong binh va Xa héi quy dinh hé théng bdo dam chdt luong co s gido duc nghé nghiép;

Xét dé nghi ciia Hoi dong Bdo dam chat lwong, Truong Cao ding Y té Bic Ninh.

QUYET PINH:

Piéu 1. Ban hanh 12 quy trinh bao dam chét luong dot 2, ndm hoc 2022 - 2023 cla
Trudng Cao ding Y té Bic Ninh, c¢6 danh sach kém theo.

Piéu 2. C4c don vi, ¢4 nhan trong trueong khi thuc hién nhiém vu phai tuén thi theo
quy trinh d4 ban hanh. Hoi dong Bao dam béo chét lugng c6 trach nhiém gidm sét, kiém
tra c4c b phan thuc hién cac quy trinh bao dam chét lugng theo chirc ndng nhiém vu duoc
phén cong.

Piéu 3. Quyét dinh c6 hidu lwc ké tix ngay ky. Truéng cic khoa, phong, céc t6 chiic,
cé nhén trye thuge Nha trudng cin ot Quyét dinh thi hanh./.

Nui nhin: T. HIEU TRUONG
- Nhu didu 3; < ‘PHO i{EU TRUGNG
- Luw: VT, TC-HC-QT. 2\
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\‘ (¢ (Kethe @uyer dinh 56 522/QD-CDYT ngdy 01/12/2022 ciia Higu truong Truong Cao
>\ v/ / ding Y té Bdc Ninh)
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"STT.|~  Tén quy trinh M3 hoa Lén ban hanh | Ghi chi

1 | Quy trinh Bién soan gido trinh | QT01-QLDT/CDYT | Lén thir nhét

Quy trinh gidng day, danh gia
2 | két qua hoc tip tai co sd thye | QT03-QLPT/CDYT | Lén thir nhét
hanh

Quy trinh T chire thi két thic | g Fle
3 QT08-QLPT/CDYT Lan thir nhat
modn hoc/md dun

Quy trinh Thanh todn mua sim

4 | cong cu, dung cu, vin phong QT25-TC/CDYT Lén tht nhat
phém

5 | Quy trinh Thu hoc phi QT24-TC/CDYT Lan thir nhét

Quy trinh T4 chire hoc lai, thi e
6 ) o QT12-QLDT/CDYT Lan thir nhat
lai, hoc céi thién

Quy trinh Ky luét hoc sinh, sinh B [l ik
7 i QT14-QLSV/CDYT Léan thir nhat
vién

Quy trinh Panh gi két qua rén ' X .
8 2 ) ) . QT15-QLSV/CDYT Lan thir nhat
luyén ctia hoc sinh, sinh vién

9 |QuytrinhDwgis | QT02-QLBT/CDYT  |Lanthérnhdt | |
Quy trinh Xét ndng bac luong ) ’
10 . . QT20-TCHCQT/CDYT | Lan thtr nhat
.| thudng xuyén
Quy trinh Xét nang bic luong 3 j
11 QT26-TCHCQT/CDYT | Léan thi nhat

trudce han

Quy trinh Nghiém thu dé tai ’ ,
12 o " .| QT11-QLPT/CDBYT Lan thir nhat
nghién ciru khoa hoc cap co s&




UY BAN NHAN DAN TINH BAC NINH
TRUONG CAO PANG Y TE
4 | Dia chi: Khu phd Thuong, phuong Khic Niém, thanh phd Bic Ninh,
S tinh Bc Ninh
DT: 0222 3827 239 - 0222 3822 895 Web: http://ytebacninh.edu.vn

QUY TRINH
BIEN SOAN GIAO TRINH

Ma héa: QTO01- PT/CDYT
Ban hanh lan: Thir nhat
Hiéu lyc tr ngay: il 2022

Nguwoi soan thiao Nguoi kiem tra _ Ngudi phé duyét

DAN
4 N\

Chit ky 'ﬁ-

Hpvaten |5, Duy Truwong | DPao Duy Truong | Nguyén Thj Dung

Chtc danh | Truwéng khoa Y | Chii tich HP BPCL | Phé Hi¢u truéng
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I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich
Quy trinh nay qui dinh trach nhiém va trinh tu tién hanh bién soan va phat hanh

gido trinh do Truong Cao dang Y té Bic Ninh thuc hién, dam bao chit lugng gido trinh,
tai liéu phyc vu t6t nhit cho hoat dong giang day va hoc tap clia truong.
2. Pham vi ap dung

Quy trinh nay 4p dung khi bién soan giao trinh phyc vy dao tao trinh dd cao
ding, trinh d6 trung cip trong truong Cao ding Y té Bic Ninh.
IL. PINH NGHIA VA TU VIET TAT
1. Pinh nghia

Gi4o trinh (bao gdm ca gido trinh dién i) 13 tai liéu chinh ding cho giang vién
va sinh vién trong giang day, hoc tip va nghién ctru. Gido trinh cu thé hod cac yéu
clu vé ndi dung, kién thurc, k¥ nang co ban, chudn dau ra d6i v6i mdi mén hoc, nganh
di0 tao, trinh d6 dao tao, dap tmg yéu ciu vé phuong phép giang day, kiém tra va
danh gia chat lugng dao tao, phtt hgp véi ndi dung clia chuong trinh dao tao dé dugc
Hiéu trudng phé duyét theo qui dinh.
2. Tir viét tit:

- BGH: Ban giam hiéu
- GT: Giéo trinh
-GV: Giang vién
- HBTD: Hoi ddng thdm dinh
- MB/MH: M6 dun/Mon hoc
- P.QLDT- NCKH: Phong Quaén ly dao tao - Nghién ctru khoa hoc
- Qb: Quyét dinh
IIL. LUU PO (Xem trang 2)

IV.PAC TA (Xem trang 3-5) ‘
V. CAC BIEU MAU/ HUONG DAN KEM THEO

TT Tén biéu miu/Hb so Ky higu
1 | D& xuét bién soan gido trinh BM/QT01-BT/01
2 | Ké hoach bién soan gido trinh BM/QT01-DT/02
3 | Quyét dinh phé duyét danh muc gido trinh can bién soan BM/QT01-DT/03
4 | Quyét dinh thanh l4p T4 bién soan gido trinh BM/QT01-DT/04
5 | Quyét dinh thanh 14p H6i dong thdm dinh gido trinh BM/QT01-DBT/05
6 | CAu tric gido trinh BM/QT01-DT/06
7 | Bién ban hdi thao y kién chuyén gia BM/QTO01-DT/07
8 | Phiéu nh4n xét gido trinh BM/QT01-DT/08
9 | Bién ban hop thim dinh gido trinh BM/QTO01-DT/09
10 | Quyét dinh ban hanh gi4o trinh BM/QTO01-DT/10
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| UY BAN NHAN DAN TINH BAC NINH
VAN TRUONG CAO PANG Y TE
' 2 | Dia chi: Khu phé Thuong, phudmg Khic Niém, thanh ph6 Bac Ninh,
tinh Bac Ninh. -
DT: 0222 3827239 - 0222 3822895. Web: http://ytebacninh.edu.vn

SlBAcan

] QUY TRINH ]
GIANG DAY, DANH’GIA KET QUA HQC TAP
TAI CO SO THU'C HANH

Ma hoa: QTO03 - BPT/CDYT
Ban hanh lan: Thir nhét
Hiéu lyc tir ngay: cvilmind 2022

Ngwoi soan thio Nguoi kiém tra | Ngudi phé duyét

Mie—

Ho va tén Biii Thi Hién

Chttc danh | Phé truwéng khoa Y o )
PD-KTYH Chi tich HDPBDCL Pho hi€u trudng
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I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

- Pam bao qua trinh giang day va danh gia 1am sang dugc thuc hién ddng bo,
co hiéu qua

- Néng cao chét luong giang day 1am sang.

2. Pham vi ap dung

Quy trinh nay ap dung cho tit c4 cac giang vién 14m sang trong toan trudng.

IL. PINH NGHIA VA TU VIET TAT
1. Dinh nghia

- Gidng day 1am sang 13 giang day cho ngudi hoc khéi nganh stc khée
phuong phap tiép can va giai quyét cac vAn dé clia nguoi bénh (kham bénh, tur vén,
diéu tri, chim séc va phuc hdi chiic ning) tai co s& kham bénh, chita bénh dua trén
céc bang chimg y hoc.

- Panh gi4 1Am sang 1 do ludong kha ning clia ngudi hoc vé kién thirc, ki

nang, thai do dé giai quyét cac vén dé cua ngudi bénh tai co s& kham chita bénh.

- Giang vién lam sang la ngudi cla co sd& thuc hanh va ngudi cla co s¢ gido
duc c6 vin bing, trinh d6, kinh nghiém chuyén mén tdi thidu 12 théng lién tuc tinh
dén thoi diém giang day thuc hanh 1am sang phi hop véi trinh @, nganh/chuyén
nganh giang day thuc hanh; c¢6 ching chi hanh nghé va pham vi chuyén mén hanh
nghé phi hop véi chuong trinh, ddi tuong dio tao; cé trinh d9 bang hoic cao hon
trinh d6 dang dugc dao tao ctiia ngudi hoc thuc hanh (theo nghi dinh 111/2017/ND-
CP):

- Nguwoi hoe thwe hanh lam sang bao g(:‘)m hoc sinh, sinh vién, hoc vién
chuyén khoa, hoc vién cao hoc, nghién ciru sinh dang dugc dao tao trong khdi nganh
strc khode (theo nghi dinh 111/2017/ND-CP).
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2. Tir viét tit

BGH: Ban Giam hiéu
GVLS: Giang vién lam sang
HSSV: Hoc sinh, sinh vién
LS: Lam sang
KH: Ké hoach
P. QLDT-NCKH: Phong Quan ly dao tao-Nghién ctru khoa hoc
TTLS: Thuyc tap 1am sang
1. LUU PO (Trang 3)

IV. PAC TA (Trang 4)
V. CAC BIEU MAU/HUONG DAN KEM THEQ

Stt Tén biéu mau/ huwéng din kém theo Ma hoa
1 | Cong vén thuc tap tai co s& thuc hanh BM/QT03-BT/01
2 | Quyét dinh thyc tap tai co s& thuc hanh BM/QT03-DT/02
3 | K& hoach giang day tai co sé thuc hanh BM/QT03-DT/03
Danh séch hoc sinh, sinh vién khéng du diéu kién
% | dur thi tai co s thye hanh BM/QT03-DT/02
5 E:;lhh sach hoc sinh, sinh vién thi tai co s& thuc BM/QT08-DT/03
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LUUDO
QUY TRINH GIANG DAY, PANH GIA KET QUA HOC TAP TAI COG SO THUC HANH
LAPKEHOACH THUC HIEN LUU TRT

P
2| ot
i 1. Lap KH thyce tip 3. Trién khai i i 11. Nhan
o o LS . KH o e Eiat At ban giao
= =
-
5=
a3
=
ey
=& |+<2.pheduyat
=
m
m h
= am 4. Nhén va phin cong
vOn = nhiém vu cho GVLS 6. Phé
A:AN a.—..—.%WH
a5
EE

5 5.Lap KH giang day | | _ s

2 tai khoa LS e oAeh

m = 7. Thyc hién diém xét

= E giing day va dieu kién thi

= kidm tra LS

i theo KH ﬁ

=

™ 10. Td chirc

= thi LS

&)
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PAC TA
Bo Bo B s -
STT | Tén bwéce N@i dung cong viéc | phan/Ngudi | phan/Nguoi Kerguaidat mm.:u,ros: Biéu mau/Hd so
T X duge thanh
thwe hién phoi hop :
4 2 ; : i & | BM/QTO03- BT/01
1 Lap KH Lap KH TTLS P. QLBT Co 50 thuc KH TTLS HE..o.o, khi V9 Q
TTLS NCKH hanh thye tdp 3 tudn | BM/QT03- DT/02
A A ~ | Trong vong 5
A .. |BGH phé duyét KH P.QLDT- |KH TTLS da : .
2 | Phé duyét TTLS BGH NCKH Atz diyae ngay sau khi
1ap KH
2 : o, W KH duogc trién
Trién khai | o0 Khai KH 61 cdo | p o | Cackhoa | Khai toi khoa | Truce khi di
3 KH hgs - chigen, | e, NCKH chuyén mén | phong va don | thuc tép 2 tuén
HSSV, don vi thyc tip ) paanE, v IC tap BM/QTO03- BT/01
vi thuc tdp
Nhan va |- Nhén KH TTLS s 5 Nhiém vu
. 5 . GVLS giang < 5 }
4 phin c6ng |- Phan c6éng nhiém vu Khoa dav tai duoc phén | 3 ngay sau khi
nhiém Vu|cho giang vién tai cac | chuyén mon OWHHL cong cho | nhan dugc KH
cho GVLS | khoa LS/don vi thuc tap GVLS
Lap KH |GV xay dung KH giang KH gidng day 3 ngay sau khi
5 mﬂ:m day | day chi tiét hang tuan tai GVLS i AT S duoc phan | BM/QT03-DT/03
tai LS don vi thuc tip phu . cong
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Ba Bg Két qua dat Han hoan o = A
STT | Tén bwéc Noi dung cong viéc | phAn/Ngudi | phan/Nguoi dirie thanh Bieu mau/H6 so
thue hién phoi hop :
trach
" n KH giang day | Truéc khi di
6 | Phé duyét Sar : Qmmo Kot eyt @om . GVLS tai khoa LS @3 | thuc tép it
KH giang day LS chuyén mon fre dig®t nhii 2 ngay
- Trién khai KH giang
day t6i SV
- Thuc hién gidng day
Thyc hién | theo KH
7 |8408 Y\ cap nhat nhat ky LS| GVLS HSSV Theo KH
vakiémtra| ... ",
theoKH | HénW
- Giam sat, dnh gia LS BM/QT03-DT/03
dién tr cia HSSV
- Lugng gid LS dinh ky
P. QLDT-NCKH va
wmﬂ giam mmﬁ mms_w gia BGLUP.
thudng xuyén va dot QLBT
.. . at: -
8 QH»B sat Xua NCKH D../\HLWEWW/\

- Tinh hinh giang day tai
don vi thuc tép

- Cap nhat nhit ky LS




6/6

Bo Bs Két qua dat Han hoan 2 x p
STT | Tén buéc | Npidung cong viée | phan/Ngudi | phan/Ngudi qua €3 an Biéu mAu/Hb so
T . duoc thanh
thwe hién phoi hop :
dién tir
- Nhép diém thanh phan
Mwww xét w@wmcw mm st Danh sach SV | o o0 1hi thi
5 e ™ i GVLS HSSV | di didu kién |, BM/QTO08- DT/02
161 1| - Théong bao danh sach du thi ngay
thi LS HSSV du didu kién du
thi LS
- Chuén bi @ thi (bénh
an, smc\.%° bénh, thoi
T4 churc thi | 8ian, dia diém...) Bang diém thi
19 {7 Ot GVLS HSSV | q Theo KH
- Téng hop diém, cong BM/QT08-DT/02
L eiE BM/QT08-DT/03
Mhgin Bin | s SLDLNOKE, TN 5 Ge Béng didm thi | TO°8 3 NE3Y
11 ¥ ban giao bang diém thi NCKH GVLS 1S sau khi ket
g tir GVLS théic thi LS
Luu bang [P. QLDT-NCKH lwu| P.QLPT- .
| gikm bing diém theo quy dinh | NCKH Lhieo gy dink
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Dia chi: Khu phé Thugng, phudng Khic Niém, thanh phd Bic Ninh,

QUY TRINH
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Ma hoa:
Ban hanh lin

QT08-QLPT/CDYT
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I. MUC PICH VA PHAM VI AP DUNG

1. Muc dich

Théng nhat cach td chic thuc hién qua trinh thi két thiic moén hoc/md dun; danh gia
dung kha nang hoc tap cia ngudi hoc; ddm bao tinh an todn, bao mét trong ky thi.

2. Pham vi ap dung

Quy trinh niy ap dung cho viéc thi két thiic mén hoc/mé dun déi véi cac nganh hoc trinh
d6 ddo tao trung cip, cao dang tai truong Cao ding Y té Béc Ninh.

IL. PINH NGHIA VA TU VIET TAT

1. DPinh nghia

- Thi két thiic mén hoc/md dun: 14 ky thi duoc nha trudng td chic vao cudi mdi hoc
ky dé danh gia két qua hoc tap cac mon hoc/md dun cua ngudi hoc.

- D& thi két thiic mén hoc/mé dun: 13 tdng hop céc ciu héi Iy thuyét va vAn dé/bai tap
tinh hudng (hodc thyc hanh) do giang vién bd mon hodc tip hop giang vién xay dyng c6 két
c4u, hinh thirc theo quy dinh va co gia tri str dyng dé thi két thic mon hoc/md dun.

2. T viét tit

- BGH: Ban Giam hiéu

-P. QLDT-NCKH:  Phong Quan Iy dao tao - Nghién ctiu khoa hoc

- QLDT: Quan 1y dao tao

- TKB: Thoi khéa biéu

-TC - HTQT - QLSV: Phong Tai chinh - Hop téc qudc té - Quan 1y sinh vién
- HSSV: Hoc sinh - Sinh vién

- GVBM: Giang vién bd moén

- MH/MB: Mon hoc/md dun

- TH: Thyc hanh/tich hgp

- KD PKDT Khéng da didu kién du thi

III. LUU PO (xem trang 2)

IV. PAC TA (xem trang 3-7)
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LUU PO
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PAC TA
Bb B6 phan/ ]
STT Budc cong Néi d Sne via han/newdi nguoi Keét qua dat | Han hoan .Emm_
viée J1 CUng cong vige plan/ngu phaoi hop dwoc thanh mau/hé so
thue hién n &
: : thwe hién
Giang day theo TKB dam bao MH/MD hoan | GVBM P.QLDT- | MH/MP hoan | Theo tién
thanh dung theo tién d6 dio tao NCKH thanh  theo | d6 d3o tao
Hoan thanh diing tien 46
1
MH/MD | cap nhat diy di néi dung va cic didm thanh | GVBM Khoa Diém MH/MDP | Truéc khi
phan vao s6 1én 16p va phin mém QLPT theo chuyén dd duoc cép | thiitnhét5
ding quy dinh mdn nhét ngay
Céan cr cac MH/MD theo timg 16p va cir giang | Khoa GVBM, P. | Ngan hang dé | Truéc khi | BM/QTS-
vién x4y dung ngan hang dé thi theo quy dinh | chuyén mén | QLDT - |thi, S8 giao | thiitnht2 | DT/01,
giri vé P. QLBT - NCKH NCKH nhan d& thi va | tudn BM/QT8-
2 | Phé duyét dap an DT/04
Phé duyét danh sich HSSV KP PKDT giri vé Danh sach | Truéc khi
P. QLPT - NCKH HSSV KD | thi it nhit | BM/QTS-
DKDT 4 ngay bT/02
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Bb Bo phan/
Buwéc con : i & ; 2 ié
STT i Noi dung cong viéc phan/ngudi | SN s il B bt
viéc o phoi hop duoc thanh mau/ho so
thwe hién i
: : thwe hién
Lap  danh | Lap danh sach du thi theo tirmg MH/MD P. QLDT- GVBM Danh sach du | Truéc khi | BM/QTS8-
3 sach du thi NCKH thi két thac |thi it nhét | DT/03
két  thic MH/MP 3 ngay
MH/MP
Nhin va kiém tra d& thi: P.QLDPT- |GVBM |Péthi Theo k& | BM/QTS-
- Hinh thtc thi tric nghiém trén may: Thiét | NCKH hoach PT/01,
1ap thoi gian mé/dong d8 thi, ghi danh HSSV BM/QTS-
du diéu kién du thi trén hé théng, bao mat dé DT/04
Nhén va tao |
4 | . . thi.
dé thi
- Hinh thirc thi tur luin: Lya chon va in sao,
bao mét dé thi.
- Hinh thirc thi TH: Lwa chon 10 - 15 dé thi
chinh thirc tir b6 d2 thi
T6 chirc thi va phan cong sb luong can b coi | P. QLDT- | GVBM, | T chirc ki thi | Theo k& | BM/QTS-
5 | T4 chirc thi | thi theo timg khoa. T4 chirc coi thi theo lich | NCKH, HSSV ding theo ké | hoach DT/05,

thi d3 xay dung.

hoach
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Bb Bo phan/
Budc con : i & 3 3 ié
STT - g Ni dung cong vige phin/ngwdi =.m.=d._ Két qua dat mws,rcwu »m.:m_m
viée ; 7 phoi hop dwoc thanh mauw/ho so
thwre hién oa
’ g thwe hién
Khoa BM/QTS8-
chuyén mon DT/03,
BM/QTS-
DPT/06,
BM/QTS-
PT/07
- T6 chirc cham thi va céng bd diém thi. P.QLDPT- |GVBM, |Phiéu chim |10 ngay| BM/QTS-
- HSSV tiép nhén va phan hdi két qua thi (néu | NCKH HSSV, thi, Danh sach | sau khi thi | DT/03,
c6) dé xac nhan két qua cudi cing. Khoa thi két thuc |xong (d6i | BM/QTS-
4 chuyén | MH/MD cokét | v6i hinh | DT/08
Tb chirc . s ; .
¢ chii thi, mon qua thi thire ﬁu
cong bd TH, ftrac
diém thi »
nghiém
trén may
phai duogc

cong bo
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Bb B0 phan/
Buéc cong . ngwoi Két qua dat | Han hoan Biéu
STT oi 0 ié ) oi 5 . . e
vide Nol darig cong vige PIgngIol | g & hop dwrre thinh | mAwhd so
thwc hién s
: : thwe hién
ngay sau
khi thi)
Déi véi hinh thic thi tu luan: nhiing truong | HSSV, P. | GVBM, P. | Pon phc khao | Trong thoi | BM/QTS-
hop c¢6 don xin chidm phiic khao bai thi, P. | QLDT TC . han 15 | PT/09
QLDT - NCKH t6 chirc chdm phiic khao theo | NCKH HTQT - ngay ké tir
7 | Phic khao ” ) S
dang quy dinh. QLSV ngay cong
b diém
thi
GVBM nhap diém thi cia HSSV vao sb 1én | GVBM P. QLDT- | Diém thi duogc | Sau khi thi
. ’ . . Ao s 2|15 ngay
16p theo dung quy dinh. NCKH cap nhat vao so hodc  sau
1én 16p khi t0
Nhip &mﬁ MWMM EEM
8 | thi vao sb igdy (S
et wm%\% 5
ngay dbi
vél  hinh
thirc  thi

trac
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Bb B6 phan/
Bwéc co d N 4 - = o2
STT i Sae Noi dung cong viéce phan/ngwoi | 8 o1 et mmz-,__om: n_w_a.w
viéc e phoi hop dwoc thanh mau/ho so
thwe hién =
> thwe hién
nghiém
trén may)
Luu hd so: lich thi, danh sach HSSV du thi ¢6 | P. QLDT- Lich thi hoc | Theo quy | BM/QTS-
két qua thi, don phuc khao theo quy dinh. NCKH ky, Danh sach | dinh DT/05,
g ] HSSV du thi BM/QT8-
el ol k% s i, BT/03,
Don phuc khao BM/QT8-

DT/09
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V. CAC BIEU MAU/HUONG DAN KEM THEO

STT Tén biéu miu/ hwéng din M3 hoéa
1 | Péthi BM/QT8-DT/01
2 | Danh sach HSSV khong di diéu kién du thi BM/QTS-BT/02
3 | Danh séch du thi két thiic mon hoc/mé dun BM/QT8-DT/03
4 | S giao nhan dé thi va dép an BM/QT8-DT/04
5 | Lich thi hoc ky BM/QTS8-DT/05
6 Bién ban xi 1y vi pham quy ché thi BM/QT8-DT/06
7 Bién ban coi thi, ban giao bai thi BM/QTS8-DT/07
8 | Phiéu chdm thi BM/QTS8-DT/08
9 Don phic khéo BM/QT8-BT/09




Béc Ninh.

UY BAN NHAN DAN TiNH BAC NINH
TRUONG CAO PANG Y TE
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THANH TOAN MUA SAM CONG CU, DUNG CU,
VAN PHONG PHAM
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Hiéu lyc tir ngay: .../.../2022
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I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich
- Théng nhét trinh tu, thii tuc thyc hién thanh toan tai Truong Cao déng Y
té Béc Ninh dap tmg kip thoi, phuc vu hiéu qua cac hoat dong tai trudng.
- Kidm sodt viéc thanh toan thuc hién ding quy dinh va phdi hop gifta cac
phong ban dat hidu qua, tiét kiém.
2. Pham vi ap dung
Quy trinh nay &p dung cho thanh quyét toan cong cu, dung cy, vin phong
phém tir ngudn chi thuong xuyén tai Trudng Cao dng Y té Bic Ninh;
IL. PINH NGHIA VA TU VIET TAT
1. Dinh nghia
Cong cu, dung cu, vin phong pham: [ nhimg tu liéu lao déng tham gia
vao mdt hay nhiéu chu ky san xuét kinh doanh hodc ding dé hd trg hoat dong vin
phong (bat, may dép ghim, kep...) c6 thoi gian sur dung ngén va gia tri thip chua
di didu kién @& 1am tai sén b dinh va c6 gié tri dudi 10 triéu VND.
2. Tir viét tit

HT: Hiéu truéng

BP. TC: B& phén Tai chinh

P. TC-HC-QT: Phong T6 chirc - Hanh chinh - Quén tri
KT: K& toan

VEP; Vin phong pham

III. LUU PO (Trang 2)
IV. PAC TA (Trang 3-4)
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LUUDO

QUY TRINH THANH TOAN MUA SAM CONG CU, DUNG CU, VAN PHONG PHAM

XU

LY HO SO THUC HIEN LUU TRU

P. TC-HC-QT

1. Hoan thién hd so
thanh toan

BP. TC

h 4

M 2. XirIyhd so 4. Thanh todn vm 5. Luu trit U

HT

< 3. Phé duyét _
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PAC TA
T Két
STT | Tén buéc Noi dung cong viéc T ﬁﬂﬁu_ﬂmw.wa ﬂ_wwﬂimnuo_“n qua dat mw_-“w__.-.”—: Biéu miw/Hb so
re hié phoihopthys | 0,
hién
| Hoan thién hd so, chimg _— mym so|03ngay | BM/QT21-TCHCQT/01
1 |Hoan thien ho | tir thanh tosn theo quy | p, TC-HC-QT . denghi | saukthi | g HQT23-TCHCQT/01
SO Em.g toan dinh va mﬂﬂ BP. TC thanh WO& thic
. . toan céng viéc | BM/QT21-TCHCQT/04
Tiép nhan, kiém tra va Chimg | 02 ngdy BM/QT21-TCHCQT/02
2 |Xitlyhdso |thAmdinhhdsothanh | Bp, TC p.TC-HC-Qr |Wddy |saukhi 1 grpQT25-TC/O01
tod dd, hop | nhén ho
e 16 sg BM/QT25-TC/02
Phs duyét hd so thanh Doey
€ duyét ho so Duvit Kkhi
3 4 A ) uyé sau khi
Phe duyét | toin KT BLole chi nhanhd | BM/QT21-TCHCQT/05
30 BM/QT25-TC/03
WH Ewﬂﬁwwwsowwwwwsm 02ngdy | BM/QT25-TC/04
1€Nn m. i
4 ; St z . . |saukhi %
Thanh toan khoan qua kho bac, ngan KT Tat toan nhan hd BM/QT25-TC/05
hang. SO
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Bo £
e oala i s Ket .
STT Tén buwéce Noi dung cong viéc By —Vr@:\ﬂmﬁa ewmu_u\Zm:.S qua dat Em.:_,_.om: Biéu mau/Ho so
thue hién phoi hop thue thanh
b dwoc
hién .
Luu hd so, chimg tir lié e
uu ho so, chung tu lien tir ho Th
5 % ; u hod so eo quy
Luu tri quan dén thanh toan BP. TC thanh | dinh
toan
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V. CAC BIEU MAU/HUONG DAN KEM THEO

Gidy rit du todn ngan sach nha nude

Stt Tén biéu mau/Hwéng din Ma hoa
' Dyt BM/QT21-TCHCQT/01
2 | Gidy bao héng BM/QT23- TCHCQT/01
3 | Béo co st dung cong cu, dung cu, VPP tiéu hao BM/QT21-TCHCQT/04
4 B’éng ké cap cong cuy, dung cu, VPP cho b phan BM/QT21-TCHCQT/02
st dung

5 | Baogi4 BM/QT25-TC/01

6 | Hoa don BM/QT25-TC/02

7 | Gidy d& nghi thanh to4n BM/QT21-TCHCQT/05
8 | Phiéu chi BM/QT25-TC/03

9 | Uy nhiém chi BM/QT25-TC/04

10

BM/QT25-TC/05




Ninh, tinh Bic Ninh.

UY BAN NHAN DAN TINH BAC NINH
TRUONG CAO PANG Y TE
Dia chi: Khu phé Thuong, phudng Khic Niém, thanh phé Bic
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THU HQC PHI
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Ban hanh lan: Thi nhit
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Phé Hiéu truémg
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L. MUC PICH VA PHAM VI AP DUNG
1. Muc dich

Quy trinh nay dugc thiét 14p dé dam bao cho qua trinh thu tién hoc phi duoc
thuc hién theo mot hé théng va c6 kiém soat theo muc dich chung ctia trudng.
2. Pham vi ap dung

Quy trinh nay duoc ap dung trong truong Cao ding Y té Bic Ninh.
IL PINH NGHIA VA TU VIET TAT
1. Dinh nghia

Hoc phi 13 khoan tién ma ngudi hoe phai ndp @& chi tra mdt phan hoic toan
bd chi phi ctia dich vy gido duc, dao tao. Mirc hoc phi dugce xac dinh theo 19 trinh
bio dam chi phi dich vu gido duc, dao tao trong truong. (theo Nghi dinh s
81/2021/ND-CP)
2. Tir viét tit

BT Hiéu truong

GVCN: Gido vién chu nhiém

HSSV: Hoc sinh, sinh vién

BP. T(C: Bo phén Tai chinh

BP. QLSV: Bd phén Quan ly sinh vién

P. QLDT-NCKH: Phong Quan ly dao tao - Nghién ctru khoa hoc
HP; Hoc phi

KBNN: Kho bac Nha nudéce

IIL. LUU PO (Trang 2)
IV. PAC TA (Trang 3-4)
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LUU PO
QUY TRINH THU HOQC PHIi

' LAP KE HOACH THUC HIEN LUU TRU
B | -—=<C2.Phe g

|

| X

|

|

|
@) " . s 5 7 2 » "
= I 1. Xéc dinh mirc 3. Théng bao 5. Tong hop, béo céo r\ & Tonniiets
mm thu HP thu HP két qua thu HP w/ :

F y

HSSV

4. Nop HP
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PAC TA
Bj By ‘
STT | Tén buée Noi dung cong viéc c__wu\Zm:@.m wwwm\.Zm:.S Ket qua dat Em__,__onn Biéu miu/Hb so
= phoi hop dwgc thanh
thure hién o5
’ i thue hién
Cén c1r vao cac van ban cua
X4c dinh | Chinh phi, UBND tinh va HT , ;. | Truée khi bat
2 < . L. . Du thao Quyét | _; .
1 |macthu | tinh hinh thyc té tai truong | BP.TC P.QLDT- : dau hoc ky 1
i X : 5 dinh thu HP ’
HP dé xuit muc thu HP cua NCKH thang
i BM/QT24-TC/01
e . R Quyét dinh thu | Trong vong 5
h :
D T BP.TC HP dugc phé|ngdy sau khi
Quyét dinh thu HP R gl :
duyét co ban du thao
- Thong béao thu HP theo ky BP. QLSV . -
bao gdm thoi gian thu, mirc . ? 4 \Emh.: G
Théng béo | 4, s = GVCN, il s\,wmﬁ . | cokét qua BM/QT24-TC/02
’ thu HP : BELIL quan tri AuREtig o dang ky mén | BM/OT24-TC/03
- L4p danh sdch HSSV phai web. HSSV thu HP. e QT24-
ndp HP theo nganh hoc : .
BOCC b cyde ot . Ui
4 | Nop HP © -t HoRc CAUYEN Rh03N | pesv GVCN Bién lai thu HP | khi ¢6 théng | BM/QT24-TC/04
vao tai khoan thu cia nha bao
truong (theo théng bao) BP. QLSV
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: Bd
Bo s e s & 5 <
STT | Tén buée Noi dung cong viéc phan/Nguoi wr@m\.Zm:S Ket qua gt ﬁm:-,rcmu Biéu mauw/Ho6 so
: i 7 phoi hop dugc thanh
thwe hién b
: thuwe hién
- Danh séach
tbng hop két
qua thu HP theo
- Téng hop HP d3 thu dugc, dot BM/QT24-TC/03
5 Hwbm&o.mu mém ké toan va ndp tién BP.QLSV, | 4anh sach wm~: khi ket
bé0 ¢4 | thu HP vo KBNN BRIC |GV |HSSV ng HP el e e i
ud thu tudn
2 - Théng béo danh sach theo dot BM/QT24-TC/07
HSSV no HP theo dot... - Phiéu thu HP
- Gidy nop tién
vao tai khoan
kho bac
6 | Pos et Luu trit chimg tir, bién lai BP.TC HO so dugce luu Theo quy-Hih

thu tién

trir
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V. CAC BIEU MAU/HUONG DAN KEM THEO

Stt Tén biéu miu/Huéng din Ma hoa
1 | Quyét dinh mitc thu hoc phi BM/QT24-TC/01
2 | Danh sach hoc sinh phai ndp hoc phi BM/QT24-TC/02
3 | Thong bao thu hoc phi BM/QT24-TC/03
4 | Bién lai thu hoc phi BM/QT24-TC/04
5 | Phiéu thu BM/QT24-TC/05
6 | Gidy nop tién vao ngan sich nha nudc BM/QT24-TC/06
7 | Thong bao danh sach HSSV n¢ hoc phi theo dot BM/QT24-TC/07




UY BAN NHAN DAN TINH BAC NINH
TRUONG CAO PANG Y TE
Dia chi: Khu phd Thugng, phuong Khéc Niém, thanh phd
Nsle— ¥/ | Béc Ninh, tinh Bic Ninh
N vieamn | PT:(0222) 3.827239 - (0222) 3.822895
i ) Web: http://ytebacninh.edu.vn/

QUY TRINH
TO CHUC HQC LAI, THI LAI, HQC CAI THIEN

M3 héa: QT12-QLPT/CPYT
Ban hanh 13n: Thir nhat
Hi€u lyc tr ngay: ..../..../2022

Nguwoi soan thio Nguoi kiém tra

Nguoi phé duyét

Ng6 Thanh Mai Dao Duy Tru’(‘}'ng\_

Ho va tén

Nguyén Thi Dung

Chitc danh | Pho trwéng phong ik R .
QLDPT - NCKH Chi tich HD BDCL | Phé hi¢u trwéng
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I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

- Chuén héa viée tb chirc hoc lai, thi lai, hoc cai thién cho hoc sinh, sinh vién theo
ding quy dinh cua nha truong.

- To chuce ky thi cong khai, minh bach, danh gia ding két qua thuc té ctia hoc sinh,
sinh vién.
2. Pham vi ap dung

Quy trinh nay 4p dung cho viéc t§ chire thi lai, hoc lai, hoc cai thién diém cho hoc
sinh, sinh vién trong trudng.

II. PINH NGHIA VA TU VIET TAT
1. Dinh nghia

- Hoc lgi: 1a qua trinh t6 chtrc cho hoc sinh, sinh vién hoc lai cic mén hoc ma trudce
@6 hoc sinh, sinh vién di khong dat trong ca 1an thi thtr nhit va 14n thi thi 2 hogic khong
dt diéu kién du thi dé hoc sinh, sinh vién c6 thé hoc bd sung kién thirc va thi dat mén
hoc dé.

- Hoc cdi thién: 1a qua trinh t chirc cho sinh vién hoc cai thién diém cic mén hoc
ma trudc d6 sinh vién dat diém D, D* dé cai thién diém trung binh chung tich liy.

- Thi két thic MH/MD lin 2: 13 qué trinh t& chtrc cho hoc sinh, sinh vién thi 1in 2
céde mon hoc trong hoc ky ma trude dé hoc sinh, sinh vién da tham gia thi lan thir nht
nhung khong dat.

- Thi cdi thign: 12 qua trinh t6 chic cho sinh vién thi d& cai thién diém trung binh
chung tich liiy véi nhitng mén hoc dat diém D, D* sau khi da hoc cai thién.

- Thi plmn diu: 13 hinh thire thi ap dung cho truong hop hoc sinh, sinh vién ¢6 diém
thi dat yéu cau & 14n thi thir nhat nhung mudn c6 diém cao hon.

2. Tir viét tit
- BGH: Ban Giam hiéu
-P. QLDT - NCKH: Phong Quan ly dao tao - Nghién ctru khoa hoc
- QLDT: Quan ly dao tao
- TKB: Thdi khéa biéu
-P. TC - HTQT - QLSV: Phong Tai chinh - Hop tac qubc té - Quan ly sinh vién
- HSSV: Hoc sinh - Sinh vién
- GVBM: Giang vién by mon
- MH/MBD: Mon hoc/moé dun
- CVHT/GVCN: C6 van hoc tap/Gido vién chii nhiém

III. LUU PO (xem trang 2)

IV. PAC TA (xem trang 3-6)
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LUU PO
QUY TRINH TO CHUC HQC LAI, THI LAL, HOC CAI THIEN
CHUAN BI THUC HIEN LUU TRU
1. Lap am:r,mmov
- HSSV thi l4n 2
S : :
o 5.T6 chitc 6. Chém thi )
S — thi két thic > va cong bo > 7. Luu ho so
= 2. T6 chie MH/MP diém thi
o thi két thac 7'y
MH/MP
14n 2
= 4. Day hoc
£ lai, day céi
© thién
A
v
- 3. Pang ky
A hoc lai, hoc
H cai thién
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PAC TA
i B0 phan/
Bé phan/ P T - 4 SR R
STT | Buéc cong viée N4i dung cBing vige nerdi ngudoi phoi | Két qua mm:_,rom: Biéu mau/ho
) : : e hop thwe | dat dwge thanh 14
thwre hién o ’
hién
P. QLDT- | Khoa Danh sich | Sau khi két | BM/QT12-
NCKH chuyén thi két thuc | thic hoc | BT/01,
, mén, MH/MD vy 1tudn | BM/QT12-
; |Lapdanhsich |Lap danh sich HSSV thi lin 2, danh sich mmm< oy L o aw
HSSV thilin2 | HSSV déing k{ thi phén déu. e
sach HSSV
thi phén
dau
BM/QT12-
‘ DT/01,
, . Danh sach
- T6 chirc cho HSSV thi 14n 2 theo ding quy —— BM/QT08-
. . . Kh DPT/06
Té chirc thi két | dinb- P.QLBT- | =+ MEMD |
» | thic MH/MD Iin | - Cham thi theo phén céng. noki, | TR gy | e | EMRTS-
5 , , mon, i . | hoach bT/07,
- Nhap diém thi vo phin mém QLBT, tiép | OVBM | ooy Qe o, BM/QT0S-
nhan ¥ kién phan héi néu c6. Bon ‘phitg DT/08
khao ’
BM/QTO8-

bT/09
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B phan/ | DOPRAN/ | .
STT | Buére cong viée N dung céng viee m_mz..,u..m nguwoi phoi | Két qua H.HM.E,_BME Biéu mau/ho
L& hop thuc | dat dwec thanh SO
thwe hién e
) : hién
HSSV CVHT/GV |Donding | Trong2 BM/QT12-
bang ky hoc lai, | Lam don dang ky hoc lai, hoc cai thién, ndp CN, P. TC - | ky hoc lai, tudn dau PT/03
3 hoc cdi thién hoc phi theo quy dinh. HTQT - | hoc céi hoc ky
QLSV thién méi
GVBM
P. QLBT - .
. e day hoc lai,
) GVBM day hoc lai, day cai thién theo don NCKH, . y
Day hoc lai, day L o " . . | GVBM, day cai | Theo k&
4 o HSSV da dang ky ding thoi gian, dam bao Khoa o
cai thién ] i HSSV ) thién theo | hoach
ding quy dinh. chuyén . ,
. tho1  khoa
moén s
biéu
) ) BM/QTO08-
| It nhat 3 DT/03,
, ! J ‘ Khoa HJS khéa |ngay mm‘c BM/QTO8-
T6 chirc thi két Léap danh sach HSSV du thi, t6 chirc thi két | P. QLDT - _— biéu, danh | khi két DT/06
chuyén )
7 thac MH/MD thuc MH/MD dling quy dinh. NCKH ) g sach HSSV | thic  hoc BM/
mon . ) & QTO8-
du thi lai, hoc cai DT/07

thién
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Bj phan/ | DOPRAW | . L
STT | Bwéc cong viéce Noi dung cong viéc _.umn.m,m DEW P | SEEguR mmu,womu Birumnke
fiire hicn hop m_z._.n dat dugc thanh SO’
: ’ hién
10 ngay
sau khi thi
két  thic
- Chém thi va cong bd diém thi i zg\_w
HSSV ik alinva phin bt kbt qus thi (ko ek, | You| BREQTOS-
. - co) dé x4c nhan két qua cubdi cung P. QLDT - Khoa Danh sich rm.% thire | DT/03,
Cham thi va cdng chuyén .z ., |thi  TH, | BM/QTO0S8-
6 | 14 didm thi - Nhiing trudmg hop HSSV thi lai, thi cai thién NCKH, o kettings | . DT/08.
6 két qua chwa dat, t6 chirc cho HSSV thi 1an | GVBM HSSV Z% | nghigm BM/QTO08-
2 (quay lai buéc 2). oo. ket qua trén  may | DT/09
i phai dugc
cong bd
ngay sau
khi thi)
‘ \ Khoa Danh séach BM/QT12-
- Luu: Danh sach thi ket ,an MH/MD cé6 két | P. QLDT - _— thi két thac | Theo quy | BT/01,
qua thi, don phuc khao day du, ding quy dinh. | NCKH L ME/MP dinh BM/QT08-
c6 két qua DT/03,




6/7

Bj phan/ | SOPRANL | N P
STT | Buéc cong viée N¢i dung cong viée ngwdi ngwoi phoi | Két qua mwn,womu Biéu mau/ho
: i s hop thuc | dat dwgc thanh so
thue hién i
hién
thi, don BM/QTO08-
phuc khao DT/09




i

V. CAC BIEU MAU/ HUONG DAN KEM THEO

STT | Tén biéu mAu/ hwéng din M3 héa
1. | Danh séch thi két thuc MH/MB 14n 2 BM/QT12-DT/01
7. | Pon ding ky thi phin déu BM/QT12-DT/02 |
3. | Pon dang ky hoc lai, hoc cai thién BM/QT12-BT/03
4. | Danh sach thi két thic MH/MD BM/QT08-DT/03
5 | Bién ban xut 1y vi pham quy ché thi BM/QT08-DT/06
6. | Bién ban coi thi, ban giao bai thi BM/QT08-DT/07
7. | Phiéu chim thi BM/QT08-DT/08
8. | Pon phtc khao BM/QTO08-BT/09
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. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

Théng nhét céc bude xét ky luat hoc sinh, sinh vién dam bao chinh xac, cong bing
va khich quan, ding quy dinh hién hanh cta Bd Lao dong - Thuong binh va Xa hoi va quy
dinh cia Truong Cao ding Y té Bic Ninh.

Quy dinh 13 nhiém vu ctia hoc sinh, sinh vién, gido vién chi nhiém, khoa phong | ién
quan trong qua trinh ky luat hoc sinh, sinh vién hoc tai Truong Cao dang Y té Béc Ninh,

2. Pha

m vi ap dung

Quy trinh nay ap dung ky luat cép truong d6i vai hoc sinh, sinh vién vi pham noi
quy, quy ché hoc tap va rén luyén tai Truong Cao dang Y té Béc Ninh.
I1. Pinh nghia va tir viét tit

1. Pinh nghia (Khong co)

2. Tir viét tit

BGH: Ban Giam hiéu.
BP. QLSV: Bo phén Quan ly sinh vién.
CBL: Céan bo lop
GVCN: Giao vién chu nhiém
HDKT&KL:  Hoi dong khen thudng va ky luat
HSSV: Hoc sinh, Sinh vién
KL: Ky ludt
HT: Hi¢u trudng
- QDKL: Quyét dinh ky luat
BB: Bién ban
DS: Danh sach

L. LUU PO: (Xem trang 2)
IV. PAC TA: (Xem trang 3, 4)
V. CAC BIEU MAU/HUONG DAN KEM THEO

STT Tén biéu mau/hwéng din Mai hoa

| | Ban kiém diém BM/QT14-QLSV/01
2 Bién ban hop lop xét ky luat HSSV BM/QT14-QLSV/02
3 Danh séch dé nghi ky luat HSSV théang.... BM/QT14-QLSV/03
4 | Bién ban hop xét ky ludt HSSV ctia HDKT&KL BM/QT14-QLSV/04
5 | Quyét dinh vé viée ky luat HSSV

BM/QT14-QLSV/05
6 | Danh sach ky luat HSSV thang./..hoc ky...ndm hoc:....
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QUY TRINH KY LUAT HOC SINH, SINH VIEN

CHUAN BI

THUC HIEN

LUU TRU

2. HSSV viét ban

a Kidm didm 8. Thi hanh KL
2]
T A
Z
QO
>
Qo
Y
& 3. Hop 16p dé& nghj
— hinh thirc KL
> A
93] 2 Y
A 4. Tong hgp danh . : .
g sach KL HSSV 7. Théng bdo QDKL (9. Earahid SU)
m A
i \
[015 5. Hop HDKT&KL
e HSSV
@
)
A
= i
ap 6. Quyét dinh KL
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PAC TA
B4 phin; ZMM.ﬂ.M..Nmm : Han hoan 2 X 3
TT | Tén buée Noi dung cong viée Ngudi SWOYPUOL | et qua dat dwge | D21 Biéu miu/hd so
% hop thuc thanh
thuc hién ‘n
: * hién
. : GVCN thong béao dén . Khi c6
IMOBDE0 | proay b bitakivi i phus HSSV, Lop vt HESY HSSV vi
1 | vé viéc xét . £ " GVCN nhén dugc thong
KL no1 quy, quy ché cua nha BP.QLSV in pham quy
truong. ché
HSSV vigs | LSSV kiém diém v 181 vi HSSV vi Ban kiém dia mm.smww - BM/QT14-QLSV/01
vié S . vi an kiém diém i nhan -
2 ban Kidm pham va nhén hinh thic . GVCN duoc thong
diém KL. bdo KL
- HSSV trinh bay ban kiém 2. .
y | diém trude 16p HSSV WGQ s
Hop lép dé LTREE ; vi oat gan
3 |nghipen | cCesbmbmicnmenglon ST | ey BB xétKL ciia 16p | nhdttheo | PM/QT14-QLSV/02
thire KL dua ra cdc y kién (néu co) Lé i Khisa
- L6p dé nghi hinh thec KL | =P 2
, vi pham ctia HSSV.
Tong hop Tong hop danh sach HSSV DS HSSV bi dé 01 tuén sau
4 | danh sach bi dé nghi KL trong thang BP. QLSV | GVCN nghi KL trong sinh hoat BM/QT14-QLSV/03
KL HSSV | truéec. thang 16p
Hop Hop xét dé nghi KL HSSV GVCN, CBL, . . :
HPKT&KL | vi pham ndi quy, quy ché | TPRT&K | paas v BBxétKLcla Theoké | p\1i0T14-QLSV/04
5 e . L HDPKT&KL hoach
HSSV cua cac 16p dua 1én. pham
T Cén ctr vao bién ban xét KL ] 03 ngay sau
mmﬁ dinh | e HDKT&KL, BP. HT |BpQLsv |PKRLduwcky 1 | BMAQTI4-QLSV/0S
6 HDPKT&KL

QLSV soan thao quyét dinh
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inh HT ky duyét QDKL
HSSV

HSSV vi

QDKL duoc

Thong bao QDKL tdi pham, chuyén dén HSSV.
Théne bio HSSV, Q./\OZU cac phong GVCN, @om.. GVCN, céc khoa, |03 .:mw% sau
O@W,W Kkhoa c6 lién quan, gia dinh BP. QLSV | phong, gia phong li€n quan. khi ki
va dia phuong nol HSSV cu dinh va dia gia dinh va dia QDKL
tra theo dang quy ché phuong phuong HSSV cu BM/QT14-QLSV/05
HSSV cu tru_ | tro.
. | | oo g . Theo ti
Thi hanh HSSV thi hanh QDKL HSSVVi | sinhv m mmm Thuc hién dung gian quy
KL pham e theo QDKL dinh trong
phuong not QDKL
HSSV cu tra
_Ban kiém diém
- BB xét KL cua
16p
b e " - DS dé nghi ky - BM/QT14-QLSV/01
m%&@ meﬁm Mwm%% Juat HSSV thang... _ BM/QT14-QLSV/02
L 3 s - BB hop xét KL Theo quy - BM/QT14-QLSV/03
uu ho so ly dao tao BP. QLSV | GVCN y . _ BM/OT14-QLSV/04
“Luu ho so, BB, QPKL, DS HELV cus dinh BM/QT14-Q
KL: vio 58 e ’ HDPKT&KL - BM/QT14-QLSV/05
- vao so theo do1 KL g
- Qb vé viec KL
HSSV & DS KL
HSSV kém theo

(néu cd)
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L. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

Thong nhit cac bude danh gia két qua rén luyén cho hoc sinh, sinh vién dugc chinh
xac, cong biang va khach quan, dam béo dung ké hoach dao tao va dung quy dinh hién hanh
cta By Lao dong - ‘Thuong binh va X& hoi va quy dinh cua Truong Cao ding Y té Bic
Ninh v& danh gia két qua rén luyén cho hoc sinh, sinh vién.

Quy dinh rd chire nang, nhiém vu ctia hoc sinh, sinh vién, gido vién chi nhiém, khoa
phong li€n quan trong qua trinh danh gid két qua rén luyén cho hoc sinh, sinh vién hoc tai
Truong Cao ding Y té Béc Ninh.

2. Pham vi ap dung

Quy trinh nay ap dung cho hoc sinh - sinh vién dang theo hoc tai Truong Cao dang
Y té Béc Ninh.

1. PINH NGHIA VA TU VIET TAT
1. Pinh nghia:

Panh gia két qua rén luyén cia hoc sinh - sinh vién theo Thong tw s6 17/2017/TT-
BLDTBXH ctia Bd Lao dong - l"hucmg binh va Xa hoi 1a danh gia vé y thtre, thai do va
két qua hoc tip cia hoc sinh - sinh vién.

2. Tir viét tit

- BB: Bién ban

- BP.QLSV: B& phan quan ly sinh vién
- baG: Danh gia

- GVCN: Gido vién chi nhiém

- HDb: Hoi dong

-  HSSV: Hoc sinh sinh vién

- HT: Hiéu trudng

- KH: Ké hoach

- KQRL: K ét qua ren luyén

- KQXLRL: Két qua xép loai rén luyén
- Qb: Quyél dinh

- P.QLDT-NCKH: Phong Quan ly Pao tao - Nghién ctru khoa hoc
1. LUU PO: (Xem trang 2)
IV. DAC TA: (Xem trang 3, 4, 5)
V. CAC BIEU MAU/HUONG DAN KEM THEO

STT Tén biéu mau/hwong din Ma hoa
1 KH DG KQRL nim hoc.:.. vieeies BM/QTI15-QLSV/01
2 | QD thanh lap HD BG KQRL BM/QT15-QLSV/02
3 | Phiéu DG KQRL BM/QT15-QLSV/03
4 | Bién ban hop ldp DG KQRL BM/QT15-QLSV/04
5 Danh sach HSSV dugce xét diém rén luyén BM/QT15-QLSV/05
6 | Bién ban hop Hoi dong PG KQRL BM/QT15-QLSV/06
7 | Danh sach két qua xép loai rén luyén BM/QT15-QLSV/07
8 | QD cong nhan KQXLRL BM/QT15-QLSV/08
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LUU DO

QUY TRINH PANH GIA KET QUA REN LUYEN
LAP KE HOACH THUC HIEN LUU
2. Phé duyét 9.0D nvw:,.w nhan KQ

< KH DGKQRL 1AL
g1 va QD thanh lap i

" HD DGKQRL

I

| A

_

[
]
2|
m | 7. Hop HD
= 11 DGKQRL
&= |
- | A

_

]

_ v
Z _ 3. Trién khai thuc . S
m I 1. Lap KH BDGKQRL va du hién KH BGKQRL .5 6. Nhan KQRL . 8. Théng bao 10. Luu hd
e thao cac Qb va QD thanh ldp HD cua cac lép KQRL ciua HSSV so
fas) DGKQRL

v
>
= 4. HSSV tu danh gia
s,
A

N +
o 5. T chirc hop 16p, nhap
© diém vao phan mém —
S quan ly dao tao
—1
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PACTA
Bd phan/ B¢ phéan/
O N . —Hh. . . _ .
TT Tén budc Ngi dung cdng viéce Zu:ﬁ AR D ou Két quad dat dwoc | Han hoan thanh Biéu mau/ho so
thuc hién | hop thuc hién
- Du thdo KH DG
- Du thdo KH BG ; :
Lap KH PG WMWhmo BT KQRL. Trude khi két
1 | KQRL va du | ) ) BP.OLSV |. . - Du thao QD thac ky hoc 01
Sl - Du thao QD thanh lap NCKH i i ]
thdo cac Qb HP PG KORL thanh 14p HP PG | thang
. KQRL.
01 tua khi
Phé duyét KH |- BGH xem xét va phé KH DG KQRL va m:wnzwmwwﬂz_
5 DG KQRL va | duyét KH DG KQRL. HT BP. QLSV QD thanh 1ap HP @O WOWF va du BM/QT15-QLSV/01
QD thanh ldp | - Phé duyét QD thanh lap ‘ PG KQRL da thao thanh 14p © | BM/QT15-QLSV/02
b K : d g g .
HD DG KQRL | HP BG KQRL ugc phé duyét HP PG KORL
Tridn khai KH | Trién E»E HAI w)uQ , \ Céac bd mwms lién o\_ 5m¢mu\ mwc khi
PG KORL vi KQRL dén cac bd phin Cac khoa, | quan nhén duoc cac van ban dugc
3 ) .| lién quan. BP. QLSV | phong, ca nhan | KH PG KQRL va | phé duyét
QD thanh lap ' - " o Co k. T
HD DG KQRL |- Ban hanh QD thanh 14p co lién quan. QD thanh 1ap HD
HD PG KQRL. PG KQRL
. . | HSSV tu BG KQRL trén Phiéu PG KQRL
- SV 1 : 15- V/03
g [V trdinh| e PG KQRL theo | HSSV GVCN caaHSSV daty |Theokéhoach |DrYQI15-QLSV/0
gia , i < BM/QT15-QLSV/04
hudng dan. cham




4/5

o

- Hop DG KQRL cua

- Phiéu PG
KQRL cua HSSV
da dugc danh gia.

(¥ ic h
ﬁ.o MMMO &%M timg HSSV. - BB hop 16p DG
o.n wﬁ N - GVCN nhép diém PG Lop GVCN KQRL di duoc Theo ké hoach
vao phin mém \ . "
A 16 s o KQRL cua HSSV wvao thong qua.

q 4 i phan mém theo quy dinh. - Piém rén luyén BM/QT15-QLSV/03
dugc nhap vao BM/QT15-QLSV/04
phan mém.

R BB hop 16p va
i BT MM@WW w gm%m MQMW danh séch diém | 01 tun sau khi
ng . g5
e o O, RS A N8 | BP. QLSV | GVCN,Lép | rén luyén clia cée | céc 16p hop DG
cua cac 16p nhién, thong nhat KQRL ey R .
PR NT P 16p da kiém tra va | KQRL
cua céac 16p véi GVCN. P <
thong nhat
BB hop HD va
HD PG KQRL hop PG danh sach két qua i
Hop HD \ e ws. | HB ) BM/QT15-QLSV/05
KQRL cua HSSV cac 16p GVCN PG KQRL cua Theo KH.
DGK BM/QT15-QLSV/06
Sk dugc xét. DIGRQRL HSSV cac lop >
dugc thong qua
- Théng bao cong khai
KQRL dén HSSV.

Théng béo - HSSV phan hoéi vé ENEN T HSSV nhin duoc | 03 ngay sau khi

KQRL ctia KQRL (néu khéng nhit | BP. QLSV e m<u P KQRL c6kétquahop | BM/QT15-QLSV/07

HSSV tri) dén BP. QLSV xem HP PG KQRL

xét va gidi quyét.
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QD cong nhén

Phé duyét QP cong nhan

QD cdéng nhan

20 ngay sau khi
thong bao cong

BM/QT15-QLSV/08

9 KQ XLRL Mwwwwﬁxmmm HSSV céac | HT BP.QLSV _UWUAMVMWWW duogce khai KORL ciia
: . HSSV

- Phiéu PG
XDPRL cia HSSV
cac 16p da dugce
Xét. BM/QT15-QLSV/03
- BB hop PG BM/QT15-QLSV/04

10 | Luu hd so Luuhd so DPGKQRL. | BP.QLSV XPRL ciia cac Theo quy dinh | BM/QT15-QLSV/06
16p. BM/QT15-QLSV/06
- BB hop HP PG BM/QT15-QLSV/08
XPRL.
- QD c6ng nhédn

KQXLRL.
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I. MUC PICH VA PHAM VI AP DUNG
1. Muc dich
Thuye hién quy trinh ndy nhdm thong nhét céch thirc, phwong phap khi td
chitc dy gio, ddnh gia ning lyc giang day cla giang vién, qua d6 gop y, boi
dudng, tu bdi dudng dé gitp giang vién néng cao chit luong giang day.
2. Pham vi ap dung
Quy trinh ndy 4p dung cho Phong Quan ly Pao tao - Nghién ctru khoa hoc
va céc khoa khi td chirc xdy dung ké hoach du gid, danh gia giang vién dang
giang day trong Trudng Cao ding Y té Bic Ninh.
IL. PINH NGHIA VA TU VIET TAT
1. Dinh nghia
Du gio 1a mot hoat dong chuyén mon thuong xuyén gitp giang vién nhén
thdy wu diém, han ché ctia minh trong qué trinh giang day; tir d6 ning cao ki
ning chuyén mon, nghé nghiép, ning lyc su pham cho giang vién ciing nhu hiéu
qué hoat dong day hoc cia nha trudng.
2. Tir viét tit

- BGH: Ban Giam hiéu
-GV: Giang vién

- KH: K& hoach

- Qb: Quyét dinh

-P.QL DT-NCKH: Phong Quan ly Pao tao - Nghién cttu khoa hoc
IIL LUU PO: (Xem trang 02)

IV. PAC TA: (Xem trang 03 - 04)

V. CAC BIEU MAU KEM THEO: Xem file dinh kém

TT Tén biéu miuw/Hb so Ky hiéu
1 | Ké&hoach du gioy | BM/QT02-DT/01
2 | Phiéu danh gi4 bai giang Ly thuyét BM/QT02-DT/02
3 | Phiéu danh gi4 bai giang Thuc hanh BM/QT02-DT/03
4 | Phiéu danh gi4 bai giang Tich hop BM/QT02-DT/04
5 | Bién ban dy gid BM/QT02-DT/05
6 | Béo cdo két qua du gid BM/QT02-DT/06
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LUU PO
QUY TRINH DU GIO
CHUAN BI THU'C HIEN LUUHO SO
GIANG VIEN .| 3. Thuc hién
. gio giang
KHOA . 1.Lap KH . 4. Du gid
M.. du gidy
i
i
i
i
|
I Y
i W
m r r
TRUONG KHOA | ! 2. Phé duyét oo Dapeo, o
i két qua du gio ho so
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PAC TA
B0 Bo
. A N e A - H ~ oA = A
TT | Tén bwéc Noi dung cong viéc phan/Ngwoi w_um..m\.Zm_HS e Em:-,romu Fmeuinssl
i phoi hop dwoc thanh so
thwe hién &
thuc hién
Cin cit vao tién d6 giang day thuc té:
- Xem xét m6n hoc/mé dun, GV giang GV duoc
| LépKH | day; N Khoa Ban KH du | Trong thang 9
dugid |- Lap KH du gid: Phan cong GV thue | Phén cong gio BM/QT02-
hién; GV du gid; thu ky ghi bién ban
du el : bT/01
1 gid cho toan khoa.
X Ban KH du .
2 | Phéduyét | Xem xét, ky duyét. Trudng khoa Khoa gitr duge 02 ngay
duyét
Thuc hién e g 3 T
3 | 0 7" | - Chuan bi gido 4n, gio trinh, hoo o¥ Khoa . Gitrgitng | TheoKH | winb, Hoclice
gio giang licu; theo quy dinh
- Thuc hién gi¢ giang theo lich.
: Phiéu danh - BM/QTO02-
. - Du gi0; SR e Sau khi gi&
& Du gi¢ - Nhén xét, gép ¥ cho gid giang; Khoa mﬂmuum: glang; g lekt-thiio DT/02,03,04,
S o i es Bién ban du 05
- Ghi bién ban du gid. gid
e - Tong hop toan b phiéu danh gia bai BM/QTO02-
Biseas | opine Trudng khoa Khoa Béan Béo cdo Cubi hoc ki
M W: A ’ . A 2 A r BN Y A - . wH\ONuO.\quN_.u
ct qua - Bao céo két qua cong tac du gio cua két qua du gio
khoa véi Ban Giam hiéu. 05,06
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Bo

Bo - " . _ .
° hin/Ngwoi Két qua dat Han ho3 Biéu mau/Ho
TT | Tén bwée Nbi dung cong viéc phan/Newoi p M:M. guwol €t qua da ...:u, oan i€éu mau/Ho

o n phoi hop dwoc thanh SO

thwe hién ks
: thwe hién

T Ja s Sl o " " . BM/QT02-
6 Luuhdso | Luu phieu danh gid bai giang; Bién Khoa HO6 so cong | Theo quy dinh DT/03,04,05,

ban du gid; Béo céo két qua dur gid.

tac du gi¢

06
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QUY TRINH
XET NANG BAC LUONG THUONG XUYEN

Ma3 hoa: QT20-TCHCQT/CBYT
Ban hanh lan: Tht nhét
Hiéu luc tir ngay: ...../...../202...
Ngudi soan thio Nguoi kiém tra | Ngudi phé duyét

Chit ky ,,%ml\/ j

Ho va tén Nguyén Thi Phwong Mai | Pao Duy Tru't‘)’ng; Ngilyén Thi Dung

Chie danh | Trygng phong TCHCQT | Chii tich HD BBCL | Phé hi¢u truéng
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I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

Quy dinh trinh ty, thi tuc thyc hién ndng bac lvong thuong xuyén cia vién

chirc, ngudi lao ddng Trudng Cao ding Y té Bic Ninh; dam bao sy quéan ly diéu hanh

théng nhét, chiit ché ctia nha treong trong thue hién ché do chinh sach tién luong dbi

v6i vién chire, ngudi lao dong Trudng Cao ding Y té Bic Ninh.

.2. Pham vi 4p dung

Quy trinh nay ap dung dbi vai tit ¢4 vién chirc, ngudi lao dong trong Trudng

Cao ding Y t& Béc Ninh.

II. PINH NGHIA VA TU VIET TAT
1. Dinh nghia (Khong co)

2. T viét tit

P. TC-HC-QT: Phong T chirc - Hanh chinh - Quaén tri

NC: Vién chire
NLD: Nguoi lao dong
HD: Hoi ddng

QDb: Quyét dinh

IIL LUU PO (Xem trang 2)
IV. PAC TA (Xem trang 3-4)

V. CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu mau/Huwéng din Ma hoa
| Bl o, o e 5 VG NID 85 58 gz ccari
-2 | D€ nghi ndng bac luvong thudng xuyén BM/QT20-TCHCQT/02
3 | Nhén xét, danh giad VC, NLD BM/QT20-TCHCQT/03
4 | Danh séch d& nghi néng bac luong thuong xuyén | BM/QT20-TCHCQT/04
5 | Bién ban hop xét nang béc lvong thudng xuyén BM/QT20-TCHCQT/05
6 | Quyét dinh ning bic luong thudong xuyén BM/QT20-TCHCQT/06
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LUU PO . .
QUY TRINH XET NANG BAC LUONG THUONG XUYEN
LAP KE HOACH ‘ THUC HIEN KE HOACH LUU TRU
_ 7. Ra quyét
Qﬁwc 2.Phé duyét S~ ) dinh nang bac
NG danh sach “ luong
Z%MMH “ _| 6. Hop xét néng
BAC m "|  béc luong
LUONG m
w 2 X ; ¥
P.TC-HC- 4 | 5. Tong hop d€ ngh 8. Phat hanh ¥
QT 1.Téng hop danh “ nang bic lwong quyét dinh » 9.Luutri
séch nang bac luong /° . r : -
PHONG, 4. Nhan xét, danh gia
KHOA VC,NLD
A
VC, NLD 3. Pé nghi nang béc luong
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PAC TA
e Bo phén/
BO phan/ Lo £ 5 5 X =
5 - = 5 i g Nguwoi Két qua Han hoan Biéu mau
TT Tén buwéc N@éi dung cong viéc | Zm:.ﬁ thue phéi hop dat duge Siink /hd so
hién =
g ; thuwe hién ]
Tbng hop danh Ww. momm tong wOﬁd mmb(r el . wwu S oy Trudc ngay
) R % ndng bac luong cua nam sau Cac khoa, | ké bac S
1 |sdchnlngblc |.x = 1" .. . % . % . |P.TC-HC-QT x " 25/12 hang
1 lién ke, gui thong bao v€ cac phong lvong cua 2
Bt khoa, ph VC,NLD nam
04, pRong, 2 BM/QT20-TCHCQT/01
5 " Hiéu truéng duyét danh sach Trudce ngay
o |Phéduyétdanh | ' 50 hrong cita nim lidn | Hiéutruong | oiC " | Danhsich | 31/12hing
sach 3 QT o
ke. nam
o X . | Ngay 25 cla
X - | A g a Ban dé nghi . P
3 muw nghi ndng | C4 nhin lam d€ nghi ning bac VC, NLD P.TC-HC- nfing bac ﬁw_mbmw ﬂd@o BM/QT20-TCHCQT/02
béc luong lurong. QT lron lién ké thang
& nang luong
| Phin nhin| Trudc ngay
B Phu trach céc phong/khoa nhin : ! . xét, danh giad | 30 cua thang
g |Nhénxét,danh | " gh gia VC, NLD trong | 2% T4 ¢4 | o \1p | trong ban dé | trée lién ké | BM/QT20-TCHCQT/03
gia VC, NLD e A khoa, phong : i ; A
thoi gian gift bac luong. nghi néing| thangning
béc luong luong
Téng hop danh | Tép hop danh sch, hd so d& Khoa, wﬁmmm v} S
5 |sachd&nghi |nghi ning bic luong cia VC, | P.TC-HC-QT | phong, u% mm,a 51 i nﬂw BM/QT20-TCHCQT/04
ning bic luong | NLD trong thang. VC,NLD I o.Mm : & g
Déi chiéu véi cac quy dinh V& | .. 42 . Bién  béan
e ¥ A . ©. . | HOi dong xét | P.TC-HC- y : :
6 mm.% xét nang nang _wmo _:msm va xem xnﬁ.mw@ afing bac | QT, VC, _.:wﬁ wa Ngay om hang BM/QT20-TCHCQT/05
bac luong nghi néng bic luong trinh Hiu nang bac thang
. n N luong NLD
truong phé duyét luong
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Cén clr Bién ban hop xét nang
bac luong ciia Hi dong xét

Ra quyétdinh | néng bic luong, phong TC-HC- | o o | P.TC-HC- Mwﬁ m__uww Truée ngay
nang bac lvong | QT soan thao quyet dinh ning X g QT { & *7 | 10 hang thang
bac luong trinh Hiéu truéng ky rong
cho c4 nhan dii diéu kién. BM/QT20-TCHCQT/06
; ¥GC,. BB, 2 01 ngay sau
Phat hanh Vén thu cén cir noi nhén, pho B6 phén | Quyét dinh khi QD néng
avée diak t6 s0 ban quyet dinh ning bic | Van thu Tai chinh, | nng  béc bac lwon
PEES lrong va giri theo quy dinh. Bao hiém, | luong a s
T4 chirc g k-
- Danh sach
dé nghi
nang béc
lwong.
. - Dbé nghi .
Luuhdso | o b0 so VE, NLD theo quy | p 1 yo.qr ning bie| Trubengdy |Vl i odros
dinh luu trit ho so cén bd. . luong. 15 hang thang BM/QT20-TCHCQT/06
- BB hop
HD xét ning
bac luong.
- QP nang

béc luong
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QUY TRINH
XET NANG BAC LUONG TRUOC HAN

M3 héa: QT26-TCHCQT/CDYT
Ban hanh 14n: Thit nhét
Hi¢u lyc tr ngay: ..../...../202...

Nguoi soan thao Nguoi kiém tra _—— Ngudi phé duyét

Chirky | — PHIT

& —

Hovatén | Nguy&n Thi Phuong Mai Do Duy Truong S "Nguyén Thi Dung

Chie danh | Trygng phong TC-HC-QT |  Chi tich HD BDCL Pho hiéu truéng
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I. MUC PICH VA PHAM VI AP DUNG
1. Muc dich

ngudi lao dong Trudng Cao ding Y té& Bic Ninh; dam bao sy quéan 1y didu hanh théng

Quy dinh trinh ty, thi tuc thye hién ndng béc luong trude han cla vién chirc,

.nhét, chit ch€ cia nha trudng trong thuc hién ché do chinh sach tién luong dbi véi

vién chirc, ngudi lao déng Truong Cao déng Y té Bic Ninh.

2. Pham vi d4p dyng

Quy trinh nay ap dung dbi vai tit ca vién chirc, ngudi lao dong trong Trudng

Cao ding Y té Bic Ninh.

IL. PINH NGHIA VA TU VIET TAT
1. Dinh nghia (Khong co)

2. Tir viét tit

P. TC-HC-QT: Phong Té chitc - Hanh chinh - Quan tri

VC: Vién chirc
NLD: Nguoi lao dong
Hb: Hbi ddng

Qb: Quyét dinh

IIL LUU PO (Xem trang 2)
IV. PAC TA (Xem trang 3-4)

V. CAC BIEU MAU

TT

A A x , R
Tén bieu mau/Hwéng dan

Ma hoa

1

Phiéu danh gi4, xép loai chit luong VC, NLD

BM/QT20-TCHCQT/01

Danh sich VC, NLD dugc xét nang bac luong
trude han

BM/QT20-TCHCQT/02

P& nghi nang bic luong trudce han

BM/QT20-TCHCQT/03

Bién ban hop xét niang béc lvong trudce han

BM/QT20-TCHCQT/04

Danh sich VC, NLD dé nghi ning béc luong
trude han

BM/QT20-TCHCQT/05

| | aw ]| o

Quyét dinh nang bic lwong truée han

BM/QT20-TCHCQT/06
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QUY TRINH XET NANG BAC LUONG TRUGC HAN

LAP KE HOACH THUC HIEN KE HOACH LUU TRU
E_MG 1. Nhén x€t, danh gia 6. Ra quyét dinh
TRUONG VC, NLD ning bac luong
P.TC-HC- 2. Téng hop danh 5. Niém yét danh sich ning |-------- _ 7. wwwﬁwwuwu »( 8.Luuhdso )
QT sach nang bac luong béc luong trrde han m quyct d1
trudce han 7'y
HD XET m
NANG 4. Hop xétnangbie |
BAC luong trudc han
LUONG y
VO NLD | 3.Dénghi ning bic
’ = lwong trudce han
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PACTA
. BT B6 phan/
Bo phan/ o £, .. > : B
- . - - - S Ngwoi Ket qua Han hoan Biéu mau
TT Tén bwéc Noi dung cong viéc Zmﬁﬂ thue phéi hop Bt @icoe thanh /hd so
hién ca
¥ thwce hién
oo - . Ry . S0 > L Phiéu danh| Trudc ngay
1 Mwmmwowmaa ww:zﬁwqmnm ubsin et SRR | rre; g omm khoa, | s xép loai| 15/11hing | BM/QT20-TCHCQT/01
SRR ; paong VC, NLD. nim
Béang &bm
i . Omﬁ Qu\ Woﬁ danh
Tong hop danh | R4 soét, tong hop danh sich >|sach  VC, ; X
sdch ning bac | ning bic luong cta nim sau = NLD ga | - Luoe ngay
2 iy Wy Sy~ . i1 . |P.TC-HC-QT | Cong doan, . .. | 20/12hang |BM/QT20-TCHCQT/02
luong trude lién k&, g thdng bao vé céc nghi xét R
- khoa, = i nam
han khoa, phong. hon ning  béc
PRENE: luong trudce
han. ,
- Ban d@é
. nghi  néng
D¢ nghi nang g 25 Gt 4 bac luwong| Trude ngay
3 | bée lrong VC,NLD lam denghindng bac | o \pp  |PTCHC- | g yon | 31/12hing | BM/QT20-TCHCQT/03
" luong truéce han. QT ; ; P
truéc han - Cac minh nim
chimg gui
] kém.
tea chuin v ning bAs luong | . P e
Hop xét nang s oo 58 xmBme. a& 5 wm Ho61 dong xét | P.TC-HC- | hop x¢ét | Trude ngay
4 | bac luong e a5 oo Tel nang bac | QT, VC, |ndng béc| 10/01 hang |BM/QT20-TCHCQT/04
trudc han e o e s lurong NLD luong trudce nam
® luong truée han cho VC, NLD i bugsy

du didu kién.
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. ; . Danh séch
M_w%uww a%%% Théng béo danh sich VC, NLD Khoa, Mwo zmm M%WMHMM@
E% dugc ning bac lvong trude han | P.TC-HC-QT | phong, " 5 . & BM/QT20-TCHCQT/05
luong trude dn toa ‘nghi nédng| bécluong
€n toan co quan. VC,NLD : 5
han bdc luong| trudc han
trudce han.
05 ngay sau
L khi niém yét
£, 4 Phong TC-HC-QT soan thao Quyét dinh danh sach
mwu @WM w%m quyét dinh ning bic lvong |y, . |PTC-HC- |ning bic| VC,NLD
Sam il £ | trw6e han va trinh Hiéu truéng [ & |qQT luong truée | duge @ nghi
; ky cho ca nhin du diéu kién. han. néng bac
uong 0 | pnvQT20-TCHCQT/06
‘ 01 bm.w% sau
Phiit hanh Viin thur cén oif noi nhan pho t6 v NP | Quyét dinh | khi Higu
Quyét dinh sO ban quyét dinh nédng bic | .,. v P nang bic | truéng ky QP
% a : on I Vién thu Tai chinh, . A .
néng bic lvong | luong truéc han va gii theo ; 02 luong trude nang bac
p ! Bao hiém, :
trudce han quy dinh. L5 han. luong trude
: To chirc
han.
- Déanh gia,
x€p loai vién
chirc, NLD.
X 5 . - BB hop ; :
. Luu hdé so ning biac luong 1D nAn Trudce ngay BM/QT20-TCHCQT/01
Luu ho so trude han theo quy dinh luu trit | P.TC-HC-QT bac EoBm 15/01 hang | BM/QT20-TCHCQT/04
hd so can bd. i) & nam. BM/QT20-TCHCQT/06
trudce han.
- QD nang
bac  luong

trudc han.
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QUYTRINH
NGHIEM THU PE TAxI NGHIEN CUU KHOA HQC
CAP CO SO
M3 hoéa: QT11-QLDT/CDYT

Ban hanh 14n: Thi nhét
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I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

- Pam bao théng nhit cac thi tuc hd so nghidm thu d& tai nghién ctru khoa
hoc/séng kién cai tién k¥ thuat ding quy dinh.

- Lam cén ct binh xét thi dua trong ndm hoc cho vién chirc, nguoi lao dong.

- Trién khai (mg dung d& tai vao thuc tién.

2. Pham vi ap dung

Quy trinh ndy &p dung cho tit ca céc ¢4 nhén va cac khoa, phong lién quan dén hoat
dong nghién ctru khoa hoc cp co so.

II. PINH NGHIA VA TU VIET TAT
1. Dinh nghia:

- Nghién cuu khoa hoc 1a hoat dong tim hiéu, quan sat, thi nghiém... dua trén
nhiing dif lidu, tai lidu thu thap dugc dé phat hién ra ban chét, quy luat chung cia sy
vét, hién twong, tim ra nhiing kién thirc méi hodc tim ra nhiing ing dung k¥ thuat méi,
nhiing m6 hinh méi ¢ y nghia thue tién.

- Sang kién cai tién ky thuat 14 dua ra giai phap k¥ thuét trong tmg dung dé stra
d6i mot phan nao d6 ctia may mée, thiét bi ky thuat, ddy chuyén san xuét c6 tinh chét
tién bd va hop 1y nhdm dem lai hiéu qua san xuit cao hon, ting nang suat lao dong
ho#ic giam chi phi san xuét.

2. Tir viét tit:

HT: Higu trudng
P. QLDT-NCKH: Phong Quan ly dao tao - Nghién ctru khoa hoc
HD: Hbi dong

NCKH/SKCTKT: Nghién ctru khoa hoc/Sang kién cai tién k§ thuét

III. LUU PO (Xem trang 2)

IV.PAC TA (Xem trang 3 - 5)
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LUU PO
QUY TRINH NGHIEM THU PE TAI NGHIEN CUU KHOA HQC CAP CO SO
LAP KE HOACH THUC HIEN LUU HO SO
L m
8. m
Z = 1. Bang ky nghiém thu \ 5. Hoan thién d2 tai !
2 = a2 tai m :
3] m X :
m y m
o = “ m
% m m # m
A& m 4. Dénh gi két qua d? tai 6. Kiém tra =
gz |
Z __ A
Z m
Vs A 4 i
= “
2 : : “ A
mnm 2. Tiép nhin, kiém tra f---* 8. Luu ho so
—
o A
Al
& v
Z, A
S .
= 3. Thanh I4p héi ddng N Ra @:wﬂ %:W.
— nghiém thu nghiém thu dé tai
.E-
)
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PACTA
Bb Bo
Tén s g . | phan/Ngwoi < Han hoan £ E®
Stt buée Noi dung céng viéc phan/Nguoi phbihgp | Ketqué datdwge) %, . Bi€u mau/ho
Hpelion | Shreihign s0
Chuén g hd so: , - Pon gl nghi
.| Dondenghi nghitm thu 4 nghiém thu d8 3 |  Truge
Dangky | tal - & o - 05 quyén d8 tai v 15
nghiém thu d& | - 05 Quyén d? tai Chinhim | p QLBT- | _ File phao <& e BM/QT11-DT/01
: tai - File nhép sé lidu, xi 1y 6 de tai NCKH  |fisy xt _mm%ap wwﬂ%mmn
ligu, file toan van (ban file toan van (ban |
mem) a , mém)
- Tiép nhén, kiém tra ho so
, | Tiépnhan, mmmm%mm%m%c L P.QLPT.| Chinhiém | Hb sodingky wwwmww
KEMER | e o Quylt dinh thinh NCKH et dungquy dinh | e b8 s
1ap HD nghiém thu BM/QT11-DT/02
Thanh 14p hoi | Ra Quyét dinh thanh 14p hoi i £ w1 .+ | 03 ngly sau
3 | Brpnriin mwcm uwama thu @b tai Higu | P.QLDT- | Quyétdinhthanh | "ot
e : truéng NCKH 18p héi dong X
u NCKH/SKCTKT tra ho so
| - Chu phiém dé tai bao céo Hbi déng Bicn b hic Truéc ngay |IBM/QT11-DT/04
; | Pénhgidkét | -Thanhviénhoidéngnhdnxét, | nghiém | Chinhigm | =0 2" IE™ |15 ¢thang” |BM/QT11-DT/05
qua dé tai | dénh gid o thu @& tai d8 tai b detal 10 hdng |BM/QT11-DT/06
- Chui tich Hoi ddng két luén ndm |BM/QT11-DT/07
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10 ngay,
Hodn thign 43| “Pinses, hoin tién 858itheo | oy, opsert | 10y mighitin | 08 quydndb i & et
tai yéu cau clia Hi dong nghiém ddtai | thud? tai hoén thién phes s g
thu et qua dé
tai
Kiém tra, ra soat cc ndi dung HD o Mw%mmw
Kidm tra chinh stra trong dé tai nghién nphge Chu nhiém 03 quyén de tai tiép nhéin
ctru theo két Iuédn cta Hoi dong, 5 e de tai da hoan thién X . %
5 ok ; thu dé tai ho so tir
trinh Hiéu trudng s 2% i
chu dé tai
T 03 bmw.u\
M%w%%% Quyét dinh nghiém thu d? tai Hi¢u | P.QLDT- Quyetdinh | saukhi AR
e NCKH/SKCTKT trudng NCKH nghiém thu dé tai | trinh m.b@c
trudng
Luu hé so gom:
- Pon &8 nghi nghiém thu d&
tai
- Quyét dinh thanh 1ap hoi BM/QT11-DT/01
dong. BM/QT11-BT/02
- Phi€u nhén xét A " BM/QT11-DT/04
Luuhd so | - Phidu danh gia Nern | Thukymp | HOsonghigm | Theo uy \pyor prygs
- Phi€u tong hop danh gi4 : BM/QT11-BT/06
- Bién ban nghiém thu dé tai BM/QT11-BT/07
- Quyét dinh nghiém thu &2 tai BM/QT11-DT/08
- 03 quyén de tai (01 quyén
luu phong QLDT-NCKH; 02
quyén Iwu Thu vién)
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V. CAC BIEU MAU/HUONG DAN KEM THEO

TT | Tén biéu mAu/Hd so M3 hoéa
1 | Pon d& nghi nghiém thu dé& tai BM/QT11-DT/01
2 | Quyét dinh thanh 13p hoi dong BM/QT11-DT/02
3 | Gidy moi BM/QT11-DT/03
4 | Phiéu nhan xét BM/QT11-DT/04
5 | Phiéu danh gia BM/QT11-BT/05
6 | Phiéu tdng hop dénh gia BM/QT11-DT/06
7 | Bién ban nghiém thu d@ tai BM/QT11-DT/07
8 | Quyét dinh nghiém thu dé tai BM/QT11-DT/08




