UBND TINH BAC NINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG Y TE Doc lap - Tw do - Hanh phic
S6: 20/QDb-CPYT Béc Ninh, ngay 11 théng 01 nim 2023
QUYKET PINH

Ban hanh Hé théng quy trinh bio dam chit lwong dot 3
Nam hoc 2022 - 2023

HIEU TRUONG TRUONG CAO PANG Y TE BAC NINH
Cdn cik Ludt Gido duc nghé nghiép,
Cén cie Quyét dinh s6 1595/2017/0D-BLDTBXH ngay 10/10/2017 cua Bé trudng

B§ Lao dong - Thwong binh va Xa hgi vé viéc thanh ldp Truong Cao déng Y té Béc Ninh;

| Céin cit Théng tw s6 28/2017/TT-BLDTBXH ngay 15/12/2017 cia B§ Lao dgng -
Thuong binh va Xd héi quy dinh hé thong bao dam chét lwong co s¢ gido duc nghé nghiép;
Xét dé nghi ciia Hpi dong Bdo ddm chét lwong, Truong Cao ding Y t8 Béc Ninh.
QUYET PINH:
Piéu 1. Ban hanh 07 quy trinh bao dam chat luong dot 3, nim hoc 2022 - 2023 cla
Tfuc‘mg Cao ding Y té Béc Ninh, ¢6 danh séch kém theo.

A, Pidu 2. Céc don vi, c4 nhén trong trudng khi thuc hién nhiém vu phai tuan thi theo
quy trinh d4 ban hanh. Hoi ddng Bao dam bao chit luwgng c6 trach nhiém gidm sét, kiém
tra cac bd phén thue hién céc quy trinh bao dam chat lrong theo chirc ndng nhiém vu dugc
phéan cong,

Piéu 3. Quyét dinh c6 hiéu luc ké tir ngay ky. Trudng cac khoa, phong, céc tb chirc,
cé nhan truc thudc Nha trudng cin ot Quyét dinh thi hanh./,

Noinhin:
- Nhur diéu 3;
- Luu: VT, TC-HC-QT.

IEU TRUONG
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T DANH SACH
BAO PAM CHAT LUQNG PQT 3, NAM HOC 2022 - 2023

gido

z\ C (fée%%o)q ét dinh 56 20/QD-CDYT ngay 11/01/2023 ciia Hiéu truong Truong Cao
ATTE £ ding Y té Béc Ninh)
STTT=  .Tén quy trinh M héa LAn ban hanh | Ghi chi
trinh Quan Iy hoat d¢ , ,
| | Qutinh Quanlyhoatdong | \ros o BTICBYT | Lin thir ot
giang day |
trinh Xét duyét dé cuon ' : .
p |Qutrinh Xétduygtdouong | o0 o BTCDYT | Lin thi bt
nghién ctru khoa hoc cép co s&
3 | Quy trinh Gi6i thiéu viéc lam | QT16-QLSV/CDYT Lén tht nhit
4 | Quy trinh Sinh hoat 16p QT17-TC/CPYT Lan tht nhét
- | Quy trinh P4nh gi4, xép loai : ,
5 | Qwtrinh Danhgid, xéploai | ) FoHEOTICDYT | Lin thir ahi
vién chirc, ngudi lao dong
, trinh Khen thudng hoc ; 2
g | tmmhKh B QT25-QLSV/CPYT | Lin tht nhét
sinh, sinh vién
_ Quy trinh Péanh gi4, xép loai
7 | chuyén mén, nghiép vy nha QT33-TCHCQT/CPYT | Lin thit nhit
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TRUONG CAO PANG Y TE

Dia chi: Khu phé Thuong, phudng Khéc Niém, thanh phd Bic Ninh,
#8/ | tinh Béc Ninh

P i DT: (0222) 3.827239 - (0222) 3.822895
S Web: http://ytebacninh.edu.vn/

~ QUY TRINH

QUAN LY HOAT PONG GIANG DAY
M4 héa: QT07-QLPT/CPYT
Ban hanh lan: Tht nhét

Higwlue th ngdy: ol cilvies

Nguwdi soan thao Ngudi kiém tra Nguoi phé duyét
Chir ky W
Ho va tén Ngo Thanh Mai Pao Duy Truwong | Nguyén Thi Dung
Chitc danh | Pho truéng phong oL, e e ,
QLPT-NCKH Chu tich HD BDCL | Phé Hiéu truéng
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I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich

Quy trinh nay duoc xay dung nham bao dam chét lwong dao tao theo diing chuong
trinh, tién d6 va dat muc tiéu do tao cua nha truong.

2. Pham vi ap dung

Ap dung cho tét ca céc giang vién tham gia gidng day tai Truong Cao ding Y té
Bic Ninh.

II. DINH NGHIA VA TU VIET TAT

1. Dinh nghia

Quan ly hoat dong giang day: La nhiing tac dong cé muc dich cia chu thé quan
ly dén hoat dong giang day cua giang vién, dam bao cho cac hoat dong dé duge thuc
hién mot cach nghiém tic, tu giac, co chat lwgng, hiéu qua, dam bao ding quy dinh.

2. Tir viét tat

- BGH: Ban Giam hiéu

- TKB: Thoi khéa bicu

- P. QLDT - NCKH: Phong Quan ly dao tao - Nghién ctru khoa hoc
- BP. QLSV: B4 phan Quan ly sinh vién

-P.TC-HC - QT: Phong Té chitc - Hanh chinh - Quan trj

- HSSV: Hoc sinh - Sinh vién

- GVBM: Giang vién by mon

-GV Giang vién

- GVCN: Gido vién chui nhiém

- MH: Moén hoc

III. LUU PO (xem trang 2)
IV. PAC TA (xem trang 3-5)
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LUU PO
QUY TRINH QUAN LY HOAT PONG GIANG DAY
LAP KE HOACH THUC HIEN LUU HO SO
= 1 Chuin bi 3. T chiic 6. Thuc hién
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PAC TA
5 Bo phan/
3 Bo e A £ Han
Budc : g 0 3 : g0 e
STT | . . Noi dung cong viéc phan/nguwoi ngui phor | Ket U2 | poan | Biéu miu/hd so
cong viéc A hop thuwe | dat dwgc "
thuc hién i thanh
hién
1 | Chuinbi | Can ci vao bang phin cong GV giang day, thdi | GVBM Khoa chuyén | TKB, H6 | Trudc
hd so GV | khoa biéu, GV chuén bi hd so GV, l4p ké hoach moén so GV |khilén | BM/QTO7-DT/01,
giang day. 16p3 | BM/QT07-DT/03,
ngay BM/QT07-DT/04,
2 | Phé duyét | Duyét hé so GV Khoa GVBM H3so | 01 ngay | BM/QTO7-BT/05,
chuyén mén Vi | saukh | BM/QTO7-DT/O6,
ohé dugét | tigp BM/QT07-DT/07,
sk BM/QT07-BT/08
3 | Téchic |- Thuc hién 1én 16p theo quy dinh. GVBM Khoa chuyén | H6 so sé | Theo ké
giang day | - Quan Iy hd so, sé sach day hoc: thuc hién diy mon, P. sach theo | hoach
theo TKB | du viéc ghi chép, sir dung, bao quén, luu trit hé QLDT - quy dinh
so day hoc theo quy dinh. NCKH
4 | Kiémtra, | Giam sat giang day theo quy ché do tao. P.QLDT - | Khoa chuyén Theo ké
giamsat | Ngoai ra, BGH td chirc thanh tra, kiém tra va du | NCKH, mén, GVBM hoach
g10 dot xuat. BGH
5 Toéng hop | Téng hop céc két qua tir qua trinh kiém soat P.QLDT - Hﬁwom chuyén m.mo cao | Theo | BM/QT07-PT/09
gidng day: tinh hinh thuc hién céng tac giang | NCKH mén, BGH | téng hop | hocky

day cla gidng vién, nhitng ton tai néu co, duara
cac kién nghi dé xuat can thiét phai khac phuc.
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Thuc hién | Thuc hién gidng day theo ké hoach va diéu | GVBM Khoa chuyén Theo ké
didu chinh | chinh theo yéu cau (néu cd). mon hoach
theo yéu
ciu
Xem xét, | Xem xét, dwa ra nhitng chi dao cin thiét. BGH P. QLDT - Theo ké
chi dao NCKH, hoach
Khoa chuyén
mén
Trién khai | Dua trén chi dao tir BGH, khoa chuyén mon dua | Khoa GVBM, Theo ké
thuc hién | ra cdc diéu chinh theo yéu cau. chuyén mén | BGH, P. hoach
QLDPT -
NCKH
Luru trit Luu hd so lién quan P. QLDPT - | Khoa chuyén Ho so Theo BM/QT07-DBT/01,
NCKH, mén luru trit quy BM/QT07-BT/02,
GVBM dinh | BM/QT07-DT/08,

BM/QTO07-BT/09
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QUY TRINH

XET DUYET PE CUONG NGHIEN CUU KHOA HQC

CAP CO SO

Ma hoa: QT09-QLBT/CBYT
Ban hanh 1an: Thir nhét
Hiéu lyc tr ngay: ..../..../2022

Nguwdi soan thio Nguwoi kiém tra_ | Ngudiphé duyét

Ho va tén

Nguyén Thi Thity Van | Pao Duy Trudng | Nguyén Thi Dung

Churc
danh

Chi tich HP

BPCL Pho hiéu truwong

Gidng vién
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1. MUC PICH VA PHAM VI AP DUNG
1. Muc dich

Pam bdo thdng nhét cdc thi tuc hd so xét duyét dé cuong nghién ciru khoa
hoc/sang kién cai tién k§ thuat ding quy dinh.
2. Pham vi ap dung

Quy trinh nay 4p dung cho tit ca cac ca nhan va cdc khoa, phong lién quan dén hoat
dong nghién ctru khoa hoc ce“ip CO SO.

I1. PINH NGHIA VA TU VIET TAT
1. Pinh nghia:

- Nghién ctru khoa hoc 1a hoat dong tim hiéu, quan sat, thi nghiém... dua trén
nhing di liéu, tai liéu thu thap dugc dé phat hién ra ban chét, quy luat chung cua su
vat, hién tugng, tim ra nhiing kién thirc mdi hodc tim ra nhitng tmg dung k§ thuat mai,
nhiing m6 hinh méi ¢6 y nghia thyc tién,

- Sang kién cai tién k¥ thuat 14 dua ra giai phap k¥ thudt trong img dung dé sira
d6i mot phan nao d6 ciia may méc, thiét bi ki thuat, day chuyén san xudt, quy trinh k§
thuét ¢4 tinh chit tién bd va hop 1y nhdm dem lai hiéu qué san xuét cao hon, ting ning
sudt lao dong hodc giam chi phi san xuét.

- Bé cuong nghién ctu hay con goi 1a dé cuong dé tai NCKH, 1a ban ké hoach
chi tiét mo ta:

+ Muc dich, tam quan trong cia nghién ciru;

+ Cac cau hoi, muc ti€u nghién ctru;

+ Quy trinh trién khai nghién ctu;

+ Tinh kha thi cua nghién ctu.

2. Tir viét tit:

Ll Hiéu truong
P. QLDT-NCKH: Phong Quan ly dao tao - Nghién ctru khoa hoc
HD: Hoi dong

NCKH/SKCTKT: Nghién ctru khoa hoc/Sang kién cai tién k¥ thuét
L LUUDPO  (Xem trang 2)

IV.PAC TA (Xem trang 3 - 5)
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LUU PO
QUY TRINH XET DUYET PE CUONG NGHIEN CUU KHOA HOC CAP CO SO
LAP KE HOACH THUC HIEN LUU HO SO

CHU NHIEM
DETAI

cuong

mwmﬁm Ky &3 vw » 2. Viét a3 cuong 7 Bledn fucn. €c
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9. Ra quyét dinh
= 5. Thanh 1ap hoi déng . phé duyét dé

Xét duyét dé cuong cuong
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PAC TA
Bj By
R ~ o .. |phin/Nguoi ’ Han mrTLH
STT Tén budc N@i dung cong viée phan/Nguoi phdi hop Keét qua dat dugc hoan Biéu mau/ho
ﬁ:.—n :—@5 Q—-.Hﬂ Tmmﬂ thanh SO
, Dang ky tén dé tai, nguoi e 5 Lk o .. MHMQO
| | Pangkydétai |chi to thuc hign de i | Chunhiémde) | Phicu dang ky cha | T80 BM/QT22-DT/01
ndp vé P. QLBT — NCKH tai g | tri thuc hién dé ta1 = 5
hang nam
Chii nhiém dé tai viét dé .| Nhém 5 | Trude
2 | Viét @& cuong | cuong theo phiéu da ding QE nhiém d€ | nohian cir; Uw cuong da hoan ngay 10/3 B
ky tai Khoa/Phong thanh theo quy dinh hang nim
i . - ,wwmb ban danh gia
‘ . . |- Tb chirc dénh gia d@ &  cuong tai ‘
, | Db 8 9 crong . | Chi nhiém |khoafphong | Lo0% . BMIQT22-BT/03
Vi m\m e - Lap danh sach @& tai | Khoa/Phong | 42 3 - Danh sach @ tai rw:% L BM/QT22-DT/04
phons NCKH cua khoa/phong NCKH cua &
khoa/phong
- Tiép nhén, kiém tra ho H6 so ding ky theo
so dang ky xét duyét dé ) e quy dinh: "
, | Tiép nhan hd so | cuong NCKH P QLDT-| g U™ | Bién ban danh gid | |00 BM/QT22-DT/03
NCKH - Du thao Quyét dinh | NCKH Khoa/Phone | 1 Khoa/phong :m=< . BM/QT22-DT/04
thanh 14p HD Xét duyét € | - Danh sach de tai g

dé cuong

NCKH
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- 05 quyén dé
cuong

Thavh lap BO1\ p. o4t dinh thanh 1p| s . P. QLDT - | Quyét dinh thanh | . P83 BM/QT09-BT/0S
dong xét duyét 3 P| Hieu truéng 5 sau khi da
X * | Hb Xét duyét dé cuong : NCKH 18p hoi dong .. __ BM/QT09-DT/06
deé cuong nhan ho so
- Chii nhigm de ai bdo | pya; qano xet Bién ban hop HD xét
Pinh gia a8 |, . . .. .. . |duygt  d&|Chu nhiém duygtde cuong | Trude  IBM/QT09-BT/07
- Thanh vién hdi dbng o Phiéu nhin xét, | ngay 15/4 BM/QT09-DT/08
cuong . cuong de tai : s
nhén x¢ét, danh gia ddnh gid cia phéan | hdng ndm
- Chu tich HP két luén bién
hinh si : a2l : = 10 ngay,
Hoan thién dé w o rowE Emg mHo Chu nhiém dé Mu%wﬁac%ﬂ Pé cuong di chinh | sau ngay
cuong cuong theo yéu cau cua | g3 & |stavahoanthién | xét duyét
HD Xét duyét dé cuong dé cuong
Kiém tra, 13 soat cac ndi 03 ngay
dung chinh stra trong dé D xét duvét Chu nhiém N sau  khi
¥ cuong nghién ciru theo | .x Yo qd tai; | Quyén dé cuong tiép nhan
Kiém tra : dé cuong 3
ket luén cia HD. P.QLDPT - | dichinhsta dé cuong
- Du thdo Quyét dinh phé NCKH da hoan
duyét dé cuong thién BM/QT09-DT/09
Ra quyét dinh £, . .. | 03 ngay
" A A Lo A t dinh t ;
phé duyét 44| Quyét dinh phé duyt dd| g . | PQDT - |QYLARPREANE Gy
cwong : & | NCKH & trinh Hiéu

cuong NCKH

trudng
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10

Luu ho so

Luru hd so gom:

- Phiéu ding ky cha
nhiém dé tai

- Quyét dinh thanh 14p hoi
dong

- Phiéu nh4n xét cia HD

- Bién ban hop HD xét
duyét dé cuong

- Quyét dinh phé duyét dé
cuong

- 01 quyén d& cuong i
phong QLDT-NCKH

P.QLDT
NCKH

Thu ky HD

H6 so phé duyét dé
cuong

Theo quy
dinh

BM/QT09-DT/01
BM/QT09-DT/05
BM/QT09-DT/07
BM/QT09-DT/08
BM/QT09-DT/09
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QUY TRINH
GIOI THIEU VIEC LAM

Mi héa:  QT16-QLSV/CDYT
Ban hanh [An: Thit nhét
Hiéu lyc tr ngay: ...../...... A
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Phé trwéng phong TC-
HTQT-QLSV

Chure danh Chi tich HD BDCL | Pho hiéu truéng
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L. MUC BICH VA PHAM VI AP DUNG
1. Muc dich

Théng nhét céc bude gi6i thiéu viéc 1am cho hoc sinh, sinh vién khi tt nghiép ra
truong. :

2. Pham vi 4p dung

Ap dung cho hoc sinh, sinh vién, c4c khoa phong, don vi lién quan vé viéc gidi thiéu
vigc lam cho hoc sinh, sinh vién khi tét nghi€p ctia Trudng Cao dang Y té Bic Ninh.

II. PINH NGHIA VA TU VIET TAT
1. Dinh nghia

Gioi thiéu viée lam: La hoat dong tu van, giGi thiéu vé viée 1am va cac chinh sich va
lao dong.

2. T viét tit
- BGH: Ban Giam hiéu
-BP. QLSV: B0 phén Quan Iy sinh vién
-BP.QTM:  B§ phan Quan tr mang

- GTVL: Gi6i thiéu viée 1am

- GVCN: Giao vién chi nhiém
-PVTD: Don vi tuyén dung

- HSSV: Hoc sinh, Sinh vién
- KH: Ké hoach

IIL LUU PO: (Xem trang 2)
IV.DAC TA: (Xem trang 3, 4)
V. CAC BIEU MAU/HUONG DAN KEM THEO

STT Tén biéu miu/huéng din M3 héa
1 | Phiéu kho sat nhu ciu v& viéc 1am cia HSSV BM/QT16-QLSV/01
2 | K& hoach giéi thidu viéc lam BM/QT16-QLSV/02
3 | Danh sach cdc don vj tuyén dung BM/QT16-QLSV/03
4 | Bang tong hop thong béo vé giéi thidu viée lam BM/QT16-QLSV/04
5 \]?122}; é;:;f]?:ch hoc sinh, sinh vién dang ky tham dy gi6i thiéu BM/QT16-QLSV/05
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LUU PO

QUY TRINH GIOI THIEU VIEC LAM

LAP KE HOACH THUC HIEN LUU TRU

1. Khdo sat nhu cau
vé viéc lam cia

HSSV ) N ,
m 4. Tridn w%wmu %Mﬁ >(9. Luru b so)
o —>{khai KH p 1€ VO pi CRETIONG
o Lap KH GTVL GTVL = bao
A | # 24 DVTD GTVL

3. Phé duyét
KH GTVL

BGH

v
7. Dang ky tham du

HSSV

8. T6 chic GTVL |

DVTD
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PACTA
By plin ZWWW_H@MM; z Han hoan S
TT | Tén buwée Ngi dung cong viéc Nguoi Stol p Keét qua dat dwoe = Biéu mau/ho so
: ’ - hop thuc thanh
thwe hién -
; : hién
Khio st nhu - Tuan thir nhat
O bl et St R T R Shdositugonhu \clathing6 | py o or sy
lam cua viéc lam ctiia HSSV cau v€ viéc lam cia | hang nim
HSSV HSSV
Lap KH Dy thdo k€ hoach | Tuén thir hai
3 | P Lap KH GTVL BP. QLSV | BGH GTVL clia thang 6
GTVL 3 2
hang ndm
Phé duvét : KH GTVL dugc.ky 03 ngay sau lap
3 KH Q‘w@ﬁ Ky duyét KH GTVL BGH BP. QLSV duyét ké hoach
GTVL BM/QT16-QLSV/02
Cac khoa, om tuan sau khi
Trién khai Gtri KH GTVL téi cic phong lién KH GTVL dugc ké hoach
4 KH GTVL khoa phong lién quan, BP. QLSV | quan, DPVTD, | trién khai GTVL dugc ky
bVTD, GVCN, HSSV GVCN, duyét
HSSV
Lién hé v6i cac BVTD Béin: ing hop théng 02 tuén sau khi
Lién hé v6i | vé GTVL dtng chuyén ; s KH GTVL
cic BVID nginh 4o ta ciia nha BP. QLSV | BGH bao GTVL cua cac duoc trién khai BM/QT16-QLSV/03
5 . bVTD
truong ‘
Toéng hop, cong bo cac .
G cac thong tin vé GTVL cuia BP.QTM, Céac cd nhén va bd 01 tuén sau khi
6 théng bao cac BVTD qua website | BP. QLSV GVCN, phén lién quan nhan | cac DPVTD giri | BM/QT16-QLSV/04
GTVL cua nha trirdng va cac HSSV duoc thong tin thong tin
nhém 16p
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Pang ky HSSV dang ky tham du Danh sach HSSV Theo ké hoach | BM/QT16-QLSV/05
tham du GTVL HESY BE-QESY tham duy GTVL
2 HSSV dugec GTVL
T6 chic Cac DVTD GTVL theo | DVTD, BGH, GVCN, e ek %
GTVL o BP.QLSV | HSSV theo dang ké hoach | Theo ké hoach
- wEms khao sat nhu
cau vé viéc lam cua
HSSV
- K& hoach GTVL BM/QT16-QLSV/01
3 Laru trir thong tin vé - Danh sach cac EMQTLE-QES Y2
Luu hd so BP.QLSV Theo quy dinh | BM/QT16-QLSV/03
GTVL DPVTD
: - Bang téng hop wg\O%wm-OWmJ\“oa
thong béo v&é GTVL EIQELG-CESYIOS
- DS HSSV ding ky

tham du GTVL
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QUY TRINH
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Ban hanh lan:  Thi nhit
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I. MUC PIiCH VA PHAM VI AP.DUNG
1. Muc dich )
Thong nhat cac budce va ndi dung trong hoat ddng sinh hoat 16p ctia Truong Cao

ding Y t& Bic Ninh.
2. Pham vi ap dung

Ap dung cho hoat ddng sinh hoat 16p trong cong tac gi4o vién chil nhiém ctia Truong
Cao dang Y té Bac Ninh.

II. PINH NGHIA VA TU VIET TAT
1. Pinh nghia (Khong cé)

Sinh hoat 16p 1a tiét hoc & dé hoc sinh, sinh vién tién hanh hoat dong gido duc, tu gido
duc va xdy dung tap the 16p dudi su ¢6 van, hudng dan va chi dao ctia gido vién chu nhiém.

2. Tir viét tit

-P. QLDT- NCKH: Phong Quan ly Pao tao - Nghién ctru khoa hoc

- BP. QLSV: B phan Quan ly sinh vién.
- CBL: Can bo l6p

- GVCN: Gido vién chu nhiém

- SHL: Sinh hoat 16p

III. LUU PO: (Xem trang 2)
IV. DPAC TA: (Xem trang 3, 4)
V. CAC BIEU MAU/HUONG DAN KEM THEO

STT Tén biéu mau/hwéng din M3 héa
1 | Ké hoach sinh hoat 1ép ndm hoc....-...... BM/QT17-QLSV/01
2 | Thoi khéa biéu BM/QTO07-BT/01
3 | Bién ban sinh hoat 16p BM/QTI17-QLSV/02
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LUU PO
QUY TRINH SINH HOAT LGP
KE HOACH THUC HIEN LUU TRU
E __ (1. Lapké hoach SHL 3. Théng nhé thoi gian 7. Téng hop két o bl
o nim hoc ] SHL cy thé qua SHL iy
o 5
M

T I 2. Duyét ké hoach
8 SHL nim hoc
3 y
= o
ks 4, Phét hanh ljch SHL
oz
A

TRUC)NQ KHOA/
PHONG

A 4

5. Trién khai lich SHL véi
GVCN

GVCN

| 6. T6 chirc SHL

theo lich
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PAC TA
B phan/ | D0 PRAN/
2 ; e A - Ngwoi Nguol phoi Két qua dat Han hoan B gk
TT Tén budc Noi dung cong viéc thwe Hign rowmqun duye thanh Biéu mau/hé so
— Cin cir theo ké hoach dao . Du thao ké 01 tuan sau khi
1 Lap Wo(rom._or tao nam hoc xdy dung tién | BP. QLSV P. QLBI- hoach SHL ¢6 ké hoach dao
SHL nam hoc " ~ NCKH <
d6 SHL cho ndm hoc nam hoc tao
\ ] ‘ . BM/QT17-QLSV/01
Duyétké hoach | Phé duyét k& hoach SHL Ké hoach SHL | > 182y 52
2 | SH. iam hge 5 BaH HECQESY | e phe dimpee | O he
0 nam WOO 0C p Y€ _HO@OF SHL
; '| Théng nhit thoi mmﬁwwm& MQM w«mrwm ;e oLsy |P- QLPT- W%Mmmmm Thit 4 trude tudn
gian SHL cu thé , b ngay va glang . NCKH . ¢6 lich SHL
dudng cho cac 16p SHL tuén
Phathanh lich | Lnong bao lich wén bang | p oy gy | BP. QLSV, ) Lich SHL duoe | 1y 5 60 3 | BM/QTO7-DT/01
4 SHI tin, Website, gui céc NCKH khoa phong, | phat hanh c6 lich SHL
khoa/phong GVCN, l6p i
i - Truéng khoa/phong trién | Trudng GVCN nhén . o e X
s |Imenkbailich 1y .i Jich SHL cho GVCN | Khow GVCN | dugclich SHI, | 1D 6 trude tuan
SHL véi GVCN e : . 5 co lich SHL
ctia cac khoa/phong minh phong
- Piéu hanh mmh vé noi
dung da chuéan bi theo
T chirc SHL huéng dan. GVCN CBL e )
% | theo lich - BP. QLSV t chitc h8 trg Bp. grey | orevestSHE - i Theelch SHI,

giam sat, kiém tra qua trinh
16p sinh hoat.
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Téng hop két qua | o0 0 i @ phat | GvoN | peqrsy | Nopbinsao | 02ngdyssukhi | pyyomy orsvies
SHL i e P : bién ban SHL | SHL
sinh (n€u co).
; Luu bién ban SHL ciia chc -Lich SHL . BM/QT07-DT/01
Luu hd so 6 BP.QLSV | GVCN _ Bién ban SHI, | [0S0 quidinh | g rioT17.QLSV/02




UY BAN NHAN DAN TiNH BAC NINH
TRUONG CAO PANG Y TE

/ |Pia chi: Khu phd Thugng, phudng Khéc Niém, thinh phd Béc Ninh, tinh Béc Ninh
[ DT: 0222 3827 239 - 0222 3822 895 Web: http://ytebacninh.edu.vn

QUY TRINH
DPANH GIA, XEP LOAI VIEN CHUC, NGUOI LAO PONG

M3 hoa: QT22-TCHCQT/CPYT
Ban hanh ldn:  Thir nhét
Hiéu lyc tir ngay: ...../...../202...

Nguwdi soan thio Ngudi kiém Lira—|  Nguwdi phé duyét
I

Chit ky e
’—W/

Hovatén | Nguyén Thj Phwong Mai | Pao Duy ﬁ&bmgs-r;;;ﬁguyén Thi Dung

Chirc danh | Trwéng phong TC-HC-QT | Cha tich HD BDCL | Phé higu trwéng
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I. MUC PICH VA PHAM VI AP DUNG
1. Muc dich
- Quy dinh trinh ty d4nh gia, xép loai vién chitc, ngudi lao dong Truomg Cao ding
Y té Bic Ninh,
- La céin cir d& bb tri, sit dung, dao tao bdi dudng va thyc hién chinh sach déi véi
vién chirc, ngudi lao dong hing nim.
2. Pham vi ap dung
Quy trinh ndy dwgc ap dung cho toan thé vién chie, nguoi lao dong Truong Cao
dang Y té Bic Ninh.
II. PINH NGHIA VA TU VIET TAT
1. Pinh nghia
‘ - Vién chtrc: La cong din Viét Nam duoc tuyén dung theo vi tri viéc lam, lam viéce
tai don vi sy nghiép cong 1ap theo ché d6 hop ddng lam viéc, huéng lwong tir quy lwong
cta don vi su nghiép cong 1ap theo quy dinh ctia phép luat.
- Vién chirc 1anh dao Truong Cao ding Y t& Bic Ninh: La Hiédu trudng va Pho hiéu
tredng Trudng Cao dang Y té Béc Ninh.

2. Tir viét tit:

BB: Bién ban

Qb: Quyét dinh

NC: Vién chtic

NLD: Nguoi lao dong
VCLD: Vién chirc 1anh dao
KH: K& hoach

KQ: Két qua

HS: Ho so

HN CB chii chdt:  Hoi nghi can bo chi chét
P. TC-HC-QT: Phong T6 chiic - Hanh chinh - Quan tri

IIL LUU PO (Xem trang 2)
IV. DAC TA (Xem trang 3)
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LUUDPO
QUY TRINH PANH GIA, XEP LOAI VIEN CHUC, NGUGI LAO PONG
LAP KE HOACH THUC HIEN LUU HO SO
SG NOI _| 9. Quyét dinh céng nhén
VU i xép loai VCLD
CAP 7.Nhanxét, |
Uy d4nh gia VCLD
A
BN 2. Phé duyét 11. Ra QB céng nhan
SLAM | KH xép loai VC, NLD
HIEU || o
Gl 6. Nhén xét, dénh
e | gi4a VCLD
CHOT m :
v : - v v
P.TC- || 8. De nghi cong i | 10.Tonghop 12. Théng béo KQ
HC-QT | e 1. Lap KH 3. Trién nhdn KQ danh gig, | | { | danh gid, xep danh gia, xép loai ( 13.LwuHS )
o | khai KH xép loai VCLD loai VC, NLD VC, NLDP
A
KHOA, 5. Nhan xét, d4nh gia, xép loai timg
PHONG VC, NLB thudc khoa, phong
A 4 .
m\mw 4. Viét ban ty danh gi4, xép loai
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PACTA
By phin/ zwmwwswmw ; Han hoin T
STT Tén budc Noi dung cong viéc Nguoi thwe Ket qua dat dwoc g Biéu mau/ho so
o hop thuc thanh
hién =
; hién
2 Lap Ké hoach d4nh gi4, xép ' Ké hoach d4nh gi4, | Thang 10
b e loai VC, NLD. TEe-HeQT xép loai VC, NLD. | hing nim
5 Aokt , . Ké hoach danh gia,
2 | Phé duyét KH wwm amwmwwﬂ%wmww_% wmmm S4M | PTC-HC-QT | xéploai VC,NLD | 01 ngay
BiR, S S088 W, NSk . da duoc phé duyét. BM/QT22-TCHCQT/01
: Trién Khai vénbat dfrh git, ORI iy ool A
3 | Trién khai KH xép loai VC, NLD dén céc | P.TC-HC-QT | ~2° X103, D -
kh ho phong dugc trién khai dén | dugc phé
0a, phong. ; 3 n
cac khoa, phong. duyét
‘ VC, NLD viét ban ty nhan 05 ngay
Viét ban tir danh x€t, danh gia, tu xép loai Cac khoa, Bén tu danh gia, sau khi KH
Gl = chitlrong VC,NLD cia | YO NP | Jhone xép loai. duge trién | BM/QT22-TCHCQT/02
nam. khai
Nhén xét, danh gi4, | TS chirc nhén xét, d4nh gia Bién ban hop khoa,
x€p loai tng VC, | chat lugng VC, NLP cho . Euobmu Ban tir @anh i
> | NLD thuge Khoa, | timg c4 nhén thuge quan ly | <20% Phong | VE,NLD | 2% B0 5 % | Theo KH - | BMIQT22-TCHCQ/O3
phong cua khoa, phong. NLD.
Truéng cac
; khoa, phong;
Nhén xét, danh gid | T6 chirc nhan xét, dinh gia dai dién Om@ Bién ban hop, bang ,
6 |%ein o BGH iy, Cong dénh gid, xép loai. Theo KH | BM/QT22-TCHCQT/04
doan, Poan

thanh nién
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Nhan xét, danh gid

Ban nhn xét, d4nh

7 VCLD Nhén xét, danh gia VCLD. Cap uy VCLD gidictacindiy. Theo KH | BM/QT22-TCHCQT/05
2 Lol ~_ | Hoan thién WO so dé nghi A 3 . X
Dé nghi c6ng nhin £ HOo so @€ nghi xép
- e danh gia, Moﬁ loai chat lwong VCLD, cap Rk y BM/QT22-
8 | KQ danh gia, xép P.TC-HC-QT | , g Bt loai chat lugng Theo KH
loai VCLD VC d6i véi VCLD va gui S& Uy, S& N6i vu VCLD. TCHCQT/02, 04, 05, 06
NG61 vu.
Quyét dinh cong £ 2 h : QD cong nhén xép
9 | nhgnxép Toai wmmw congnhanxeploai | o5 Nsivy | PTC-HC-QT | loai VC déi véi Mwwu M | BM/QT22-TCHCQT/O7
VCLD ’ VCLD. ?
Ra soét, &ﬁm hop nhén xét,
: danh gi4, x&p loai chat luong
Tong hop dénh gia, | VC, NLD cua cac khoa, 1 Céc khoa, Hﬂﬂ qua danh gia
0 x€p loai VC,NLD | phong va dy thao quyét dinh EICHCQT phong, BGH | xép loai hang nim. e
xép loai chét lwong VC,
NLD.
. . 5 An xé BM/QT22-TCHCQT/08
Ra QD cong nhin | QD cong nhan xép loai chit QF colig oz < ?
11 P . BGH P.TC-HC-QT | loai chat lugng VC,
xép loai VC, NLD | luong VC, NLPD. .
- - | NLB. Trude
o m a1 oo | DEAY15/11
Hwobm .@mo »HAO . Cong khai két qua danh gia, Clic lehiod, wmﬁm a»mnw 8AXED | hing nam
12 | danh gi4, xép loai | xép loai chét lugng VC, P.TC-HC-QT . loai chat lugng VC,
VC, NLD NLP. profe NLD.
x 38 i Cac khoa, A Theo quy | BM/QT22-
13 | Luu ho so Luu trit hé so theo quy dinh. | P.TC-HC-QT phidts Ho6 so VC, NLD. dinh TCHOQT/02,07,08
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QUY TRINH
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I. MUC PICH VA PHAM VI AP DUNG
1. Muc dich

Théng nhit céc bude khen thudng hoc sinh, sinh vién dam bao chinh x4c, cong bang
va khéach quan, ding véi quy dinh hién hanh ctia B§ Lao ddng - Thwong binh va X3 héi,
quy dinh ctia Truong Cao dang Y té Bic Ninh.

Quy dinh r6 nhiém vu cia hoc sinh, sinh {rién, gido vién chu nhiém, khoa phong lién
quan trong qua trinh khen thuéng hoc sinh, sinh vién hoc tai Trudng Cao dang Y té Bic
Ninh.

2. Pham vi 4p dung

Quy trinh nay 4p dung ddi véi hoc sinh, sinh vién c6 thanh tich trong hoc tap va rén
luyén cap Trudng trong thdi gian theo hoc tai Trudng Cao dang Y t€ Béc Ninh.

IL PINH NGHIA VA TU VIET TAT
1. Dinh nghia

- Khen thuéng dpt xudt: 1a khen thuong ddi véi ca nhan va tap thé 16p hoc sinh,
sinh vién c6 thanh tich x{g dang nhu: dat gii trong cac ky thi tay nghé céc cép, thi vin
ho4, vin nghé thé thao va cac cugc thi tai nang khéc, c6 sang kién hoc tép, lao dong, cod
cong trinh nghién ctru khoa hoc ¢6 gia tri, déng gbép c6 hiéu qua trong cong tic Pang,
Doan, trong hoat dong thanh nién xung kich giit gin an ninh trat tu, cc hoat dong trong
l6p, ky tic x4, cac hoat ddng xa hoi, tir thién, c6 hanh vi dep dugc cong ludn néu guong
can duoc bidu duong, khen thudéng kip thoi.

- Khen thudng dinh ky: 1a khen thuéng d6i v6i c4 nhan va tap thé 16p hoc sinh, sinh
vién c6 thanh tich vé hoc tap va rén luyén duge tién hanh vao cudi nim hoc, khoa hoc.

2. Tir viét tit

- BGH: Ban Giam hiéu.

- BP. QLSV: B0 phan Quan 1y sinh vién.

- DHTD: Danh hiéu thi dua.

- GVCN: Gido vién cht nhiém.

- HDKT&KL: Hdi ddng Khen thuong va Ky luat
- HSSV: Hoc sinh, sinh vién,

-KT: Khen thudng

-LT: Lép trudng

- QPKT:; Quyét dinh khen thuéng.

1L LUU PO: (Xem trang 2)
IV.DAC TA: (Xem trang 3, 4)
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V. CAC BIEU MAU/HUGNG DAN KEM THEO

TT Tén biéu miu/hwéng din M3 héa
1 | Thong béo vé viéc déng ky danh hi¢u thi dua nim hoc....-... BM/QT25-QLSV/01
2 | Dang ky danh hiéu thi dua lop...... nam hoc...... BM/QT25-QLSV/02
3 | Tong hop danh sich déng ky danh hiéu thi dua nim hoc.... BM/QT25-QLSV/03
4 | Danh sach ddng ky danh hiéu thi dua dugc phé duyét BM/QT25-QLSV/04
5 | Béo cdo thanh tich c4 nhan/tap thé lop........ BM/QT25-QLSV/05
6 | Bién ban hop 16p xét dé nghi khen thuéng ...... BM/QT25-QLSV/06
7 | Téng hop danh sach dé nghi xét khen thuéng nim hoc .. .-.... BM/QT25-QLSV/07
8 | Bién bdn hop xét khen thuong cia HDKT&KL BM/QT25-QLSV/08
9 | Danh sach khen thuéng ....... BM/QT25-QLSV/09
10 | Quyét dinh v& viéc khen thuéng dbi véi tap thé 16p/HSSV..... | BM/QT25-QLSV/10
11 | S8 theo d&i khen thudng BM/QT25-QLSV/11
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LUU PO
QUY TRINH KHEN THUONG HOQC SINH, SINH VIEN
CHUAN BI THUC HIEN LUU TRU
1. Trién khai . 9 i
ding ky DHTD 7. Tong Thén .
= 3. Téng »| hop danh basics WWH EtEc »(12. Luu hd so)
m\ — > .._HQHU QM.HHW sach aé j % hién
: N I nghi KT g iep QbKT

m,m | v DHTD = xét KT

|

I x

I

I

|

2 “ 5. Trién 6.

5 2. Pang k¥ I khai cac Déanh
s DHTD | hoat déng gia két

I thi dua qua

1 A

" v &
= 1] 4. Phé 10. Ra
/m duyét QBKT
m h 4

8. Hop

& =
> HPKT&KL xét o
o) KT
)
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PAC TA
A e B6 phan/
Bo phan/ Cae £ . 3 .
TT | Ténbuée Noi dung cong vige | Ngudi thyc | Ne¥01Phoi | Kétquidat | Han hoan Bidu miu/hd so
o hop thuc dwoc thanh
hién A
* hién
.2 . X e . Cac 16p nhan
Trién khai Thdng bao diang ky T ; 5
g e DHTD nim hoc dén cic | BP. QLSV | GVCN m«% thong | Thang 10 | BM/QT25-QLSV/01
DHTD I 4o dang ky hang nim
DHTD
, |DPangky Cic16p dingky DHTD | | GVCN, Ban ding ky mwﬂmwwmmw% BM/QT25-QLSV/02
DHTD ndm hoc theo huéng din op BP.QLSV | DHTD e
thong bao
Béng tong hop 3
; 01 tuan sau.
Tong hop Tap hop danh s4ch ding danh sich .
3 | dang ky ky DHTD nimhoc cia | BP. QLSV | GVCN dang ky %ﬂ oﬂ_o@ BMIQT2>-QLEvIos
DHTD céc 16p DHTD nim ang
DHTD
hoc
Danhsich | 9 wa -
4 | Phs duyat HA% duyét danh sich ding BGH BP. QLSV dang ky iS4l che BM/QT25-QLSV/04
ky DHTD DHTD duge | Sonnsache
kfr duyét 16p dang ky
A DHTP
Xay dung phwong huéng Phuong huéng
Trién khai hoat dong cu thé Sw , duoc ,Sos ,EHE Theo lich
. phuong phép hoc tip va ; theo tinh hinh & .
5 cac hoat ] o R S Lop GVCN 2 - . |hoatddng cia
&Gng thil dua rén luyén cua cac ca nhén, thuce té cua ca 1ép
; t6 nhom dé dat duoc danh nhén, t6 nhém,
| higu d3 ding k. 16p
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- 01 tuén sau
o khi nhén duoc
) - Ban bao céo théng béo
o .z |- Xét KT @6t xudt thanh tich = - BM/QT25-QLSV/05
6 |Dahgidket | wo KT dinhky GVCN LS - Bién ban hop | QOIVHIKT | pyrdTos.
; 1 op iénbanhop | .. % QT25-QLSV/06
qua 16D xét di . | 4Ot xuat)
Op xét dé nghi - Cudi nm
R hoc (dbi véi
KT dinh k3)
- 02 tuén sau
i khi nhan duoc
2 Tong hop danh siach .2 thong bao
7 |cnsichas |ESSVAR BN | ooy ooy | RS | @ikt | Borasqrvior
hi KT thanh tich dé bio cdo nohi KT dot xmm&
nE HDKT&KL xét KT &1 - Cubi ndm
hoc (d6i véi
KT dinh k)
- KT dinh ky
- 03 Ewn sau
Hop Hop xét dé nghi KT Bién ban hop | khi két thuc
8 |HPKT&KL |HSSV/tap thé 16p c6 HPKT&KL | GVCN,LT | xétKT cia nam hoc. BMQIES-QRSVI0s
xét KT thanh tich. HPKT&KL |- KT dot xuit:
02 tuén sau
khi hop 16p.
" ; 5 By md - HSSV nhén 03 ngay sau
. mwowm%mww Mwmwmﬁw% mm%\wg L Bp.QLsy | GVCN. Lop, | dugckétqua | khi co két qua | BM/QT25-QLSV/09
- HSSV KT hop
HPKT&KL
- QbKT 01 tuan sau
10 |RaQPKT |Ky duyét QDKT BGH BP.QLSV mwm&wmwmw Mmmﬂ BM/QT25-QLSV/10
theo (néu c6) | &KL
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BGH,
17 |Thuchién | Thuchiéncongtictrao | BP.QLSV |V oo | gpprauge  [Theoke | pypoms orsviio
L opkT ting KT theo quy dinh HESW, tribn it hoach cita nha
4 el Khoa, phong trurong
c6 lién quan
- Ban bao cao
thanh tich
- Nhgp théng tin KT cia Wm%mmwwu Bt - BM/QT25-QLSV/08
HSSV vio phin mém quén b gw@xm . - BM/QT25-QLSV/09
X 1y dao tao; i Theo quy - BM/QT25-QLSV/10
12| wwhose | b so, bienban, | BE-QLSV | GVON KT ot dinh - BM/QT25-QLSV/11
e ; HDKT&KL
quyét dinh, danh sach KT - QPKT
vao so6 theo ddi KT. - Diasih shch

kém theo (néu
co)
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UY BAN NHAN DAN TINH BAC NINH
TRUONG CAO PANG Y TE

" |Pia chi: Khu phé Thugng, phuong Khac Nigm, thanh phé Béc Ninh, tinh Béc Ninh
DT: 0222 3827 239 - 0222 3822 895 Web: http://ytebacninh.edu.vn

QUY TRINH
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Ban hanh lan: Thit nhét
Hiéu lyc tr ngay: ..... Fiinnit 202 ..,

Ngudi soan thio Nguoi kiém tra Ngwoi phé duyét

Chit ky

—

Hovatén | Nguyén Thi Phwong Mai Dao Duy Truon Nguyén Thi Dung

Chirc danh | Trwéng phong TC-HC-QT | Chi tich HD BDCL | Phé higu truéng
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I. MUC PICH, PHAM VI AP DUNG

1. Muc dich :
Quy dinh trinh ty danh gia, xép loai chuyén mon nghiép vy nha gido cla Trudng
Cao dang Y t€ Bac Ninh theo chuén chuyén mén nghiép vu nha gido gido duc nghé
nghiép.

2. Pham vi ap dung

Ninh.

Quy trinh nay dugc 4p dung cho toan thé giang vién Truong Cao ding Y té Béc

IL. PINH NGHIA, TU VIET TAT
1. Dinh nghia

Chuén vé& chuyén mén, nghigp vu ctia nha gido gido duc nghé nghiép 13 hé théng

cac ylu cau co ban ve ning lyc nghe nghiép ma nha gido can dat dwgc nham d4p ing
muyc tiéu gido duc nghé nghiép & cc cap trinh d6 dao tao.

2. Tir viét tit

KH: Ké hoach
BGH: Ban Giam hiéu
Qb: Quyét dinh
BB: Bién ban
NG: Nha gido
P.TC-HC-QT: Phong T6 chiic - Hanh chinh - Quan trj
CMNV: Chuyén mon, nghiép vu
IIL LUU PO (Xem trang 2)

IV. PAC TA (Xem trang 3 - 4)
V. CAC BIEU MAU/HUONG DAN KEM THEO

TT Tén biéu miu/Huéng din M3 héa
1 | Ké hoach danh gi4, xép loai CMNV ciia NG BM/QT33-TCHCQT/01
2 | Phiéu danh gia, xép loai CMNV ciia NG BM/QT33-TCHCQT/02
3 | Bién ban hop dénh gi4, xép loai CMNV NG BM/QT33-TCHCQT/03
4 | Phiéu tng hop danh gia, xép loai CMNV NG BM/QT33-TCHCQT/04
5 | Bién ban hop danh gia, xép loai CMNV NG BM/QT33-TCHCQT/05
6 |n 21:;1 ;i‘;tg %ﬁ%ﬁhﬁifé’ xep loai CMNV NG ciia | 13 cpcqTi0
7 | Quyét dinh xép loai CMNV NG BM/QT33-TCHCQT/07
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LUU PO
QUY TRINH PANH GIA, XEP LOAI CHUYEN MON NGHIEP VU NHA GIAO
LAP KE HOACH THUC HIEN KE HOACH LUU TRU
o 5. Danh gia,
s x€p loai NG
PHONG :
4. Tu danh
GV gia, xép loai
A
7. UEW& 8. QD xép loai
BGH gia, x&p | CMNV NG
loai NG :
A
m y
P.TCHCQT | ) | 3. Trién 4 E
........ .Lap KH > . Téng h
a khai KH 6. Tong hop
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PAC TA
o Bo phan/
B6 phan/ = £ % Han .
TT | Tén buoc Néi dung cong viéc Nguwoi thue Z%:. e ek g hoan Biéu miu/ho so
i op thue dat dugc :
hién - thanh
. hién
Xay dung KH d4nh Du thao KH danh | Trudc
1 |LapKH gia, xép loai CMNV P.TC-HC-QT gia, xép loai ngay 15/5
NG. CMNV NG ~ hang nim
Phé duyét KH d4nh KH danh gia, xép
2 | Duyét KH gia, xép loai CMNV | BGH P.TC-HC-QT | loai nha gido dugc
NG. phé duyét Truée BM/QT33-TCHCQT/01
i i Trién khai vin ban KH danh gia, xép mm@ 20/5
bl il danh gié, xép loai loai nha gido dugc | hang ndm
3 gia, P e g 1 . £ 2 : -
KH CMNV NG déncse | DTCHC-QT | Khoa, phong |4 5 o =a cac
khoa, phong. khoa, phong.
Twdanh gid, | 4 nhan ty d4nh eis Phiu tu d4nh gi3
4 |7 » | Canhantudanh gid, tr |\ L : e tr danh gia, BM/QT33-TCHCQT/02
x€p loai xép loai CMNV NG. Nha gido Khoa, phong x€p loai. Theo KH Q Q
T chirc danh gia, xép BB hop khoa, ,
loai CMNV NG ctia phong, Phi€u tong
Dénh gia, xép | ttmg NG thudc quan 1y hop danh gié, xép
5 . 13 .« | cliakhoa, phong va bdo | Khoa, phong | Nha gido loai CMNV NG; | Theo KH | BM/QT33-TCHCQT/03,04
loai nha gido . L2 2, o 4 i
cao tong gﬁ két qua Em:o: tu danh gia,
danh gia, xép loai NG x€p loai CMNV
cho BGH. NG.
. Téng hop hd so dénh Hb so danh gia, BM/QT33-
6 |Tongh i4. xé i P.TC-HC-QT | BGH & i Theo KH
£hop e e 9 - © TCHCQT/01,02,03,04,05,06
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BB hop lénh dao
e ol o o khoa, phong;
Danh gia, X€p | T4 chic danh 514, %P | BGH Khoa, phong | Phiéu tdne h Theo KH | BM/QT33-TCHCQT/05,6
loai nha gido | loai CMNV NG - POAE | Phicu tong hop
oai nha gido oal . danh gia, xép loai
CMNV NG
e Ra QD cong nhan xép QD cong nhan xép
QD xép loai loai CMNV cho NG BGH P.TC-HC-QT | loai CMNVNG | Theo KH | BM/QT33-TCHCQT/07
CMNV NG o \ I
cua don vi.
Luu trit hd so dénh gié, H6 so d4nh gia, Theo quy | BM/QT33-
Luru trix xép loai CMNVNG | P.TC-HC-QT xép logi CMNV | 209 TCHCQT/01,02,03.04.05.06.07
theo quy dinh. NG. ! ,U2,U5,04,05,06,




